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Using the machine as a
printer

Using the Imagistics printer driver

A Printer Driver is software that translates data from the format used
by a computer into the format required by a particular printer, using
a printer command language or page description language.

The printer drivers are on the CD-ROM we have supplied. Install the
drivers first by following the Quick Setup Guide.

Windows® Printing

The dedicated printer driver and TrueType™ compatible fonts for
Microsoft® Windows® 98/98 SE/Me/2000 Professional/XP and
Windows NT® workstation 4.0 are available on the CD-ROM
supplied with your machine. You can install them easily into your
Windows® system using our installer program. The driver supports
our unigue compression mode to enhance printing speed in
Windows® applications, and allows you to set various printer
settings, including economy printing mode and custom paper size.

Popular Printer Emulation Support

The machine supports HP LaserJet (PCL level 6) and BR-Script 3
(Post Script 3) printer emulation mode. If you use DOS application
software, you can use HP LaserJet (PCL level 6) and BR-Script 3
(Post Script 3) emulation mode for printer operations.
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How to print your document

When the machine receives data from your computer, it begins
printing by picking up paper from the paper tray. The paper tray can
feed many types of paper and envelopes.
From your computer select the Print command.
If your computer is also connected to any other printers, select
Imagistics xxxxxx (USB) Printer (where xxxxxx is the model
name) as your printer driver from the Print or Print Settings
menu in your software application, and then click on OK to begin
printing.
2 Your computer sends a print command and data to the machine.
3 The machine starts to print.

@/ You can select the paper size, and orientation in your
application software.

If your application software does not support your custom paper size,
select the next largest paper size.

Then adjust the print area by changing the right and left margins in
your application software.
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Simultaneous printing and faxing

Your machine can print from your computer while sending or
receiving a fax, and scanning the document into the computer. Fax
sending will not be stopped during PC printing.

Two-sided printing (Duplex Printing)

The supplied printer driver supports duplex printing. (For more
information, see Duplex on page 2-6.)

Automatic Duplex Printing (For fx2100 and mx2100 only)

In this mode, the machine prints on both sides of the A4, Letter or
Legal paper automatically.

1 Open the Properties dialog box in the printer driver.

2 Select Duplex Printing mode in the Advanced tab, make sure
that ‘Use Duplex Unit’ has been selected, and then click the OK
button. (See Duplex on page 2-6.) The printer will print on both
sides of the paper automatically.

B When you select Use Duplex Unit, HQ1200 is not available.

B If you also want to use Duplex Printing for fax and copy
operations, see To use Automatic Duplexing for fax, copy
and print operations on page 2-9 in User’s Guide.
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Manual Duplex Printing

The machine prints all the
even-numbered pages on one side of
the paper first.

Then, the Windows® driver instructs
you (with a pop-up message) to
reinsert the paper. Before reinserting
the paper, straighten it well, or you
may get a paper jam. Very thin or very
thick paper is not recommended.

We recommend 75 to 90 g/m? paper.
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Face-down output tray

The machine ejects paper with printed surfaces face down into the
output tray in the front of the machine. Unfold the support flap to
support the printed pages.

@/ When printing transparencies, remove each one from the
support flap after it exits the machine.

Support Flap Support Flap
with Extension with Extension

Printing on plain paper

The manual feed tray (For sx2100)

@/ The machine automatically turns on the Manual Feed mode
when you put paper in the manual feed tray.

1 Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.
Media Type: Plain Paper
Paper Source: Manual

2 Open the manual feed tray. Slide the paper guides to fit the
paper size.
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3 Using both hands put paper in the manual feed tray until the
front edge of the paper touches the paper feed roller and the
machine grips the paper.

@/ B Make sure that the paper is straight and in the proper
position on the manual feed tray. If it is not, the paper may
not be fed properly, resulting in a skewed printout or a paper
jam.

B Do not put more than one piece of paper in the manual feed
tray at any one time, or it may cause a jam.

4 Send the print data to the machine.

5 Afterthe printed page comes out of the machine, put in the next
sheet of paper as in Step 3 above. Repeat for each page that
you want to print.

The MP tray (For fx2100 and mx2100)

1 Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.

Media Type: Plain Paper

Paper Source: MP Tray
2 Open the MP tray and lower it gently.
3 Pull out the MP tray support flap.
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4 When loading paper in the MP tray, make sure it touches the
back of the tray.

|_ Paper-guide
Release Lever

@/ Make sure that the paper is straight and in the proper position
on the MP tray. If it is not, the paper may not be fed properly,
resulting in a skewed printout or a paper jam.

5 while pressing the paper-guide release lever, slide the paper
guide to fit the paper size.

@/ When you put paper in the MP tray, please remember the
following:

B The side to be printed on must be face up.

B During printing, the inside tray rises to feed paper into the
machine.

B Put the leading edge (top of the paper) in first and push it
gently into the tray.

6 Sendthe print data to the machine.
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Printing on thicker paper and card stock

When the back output tray is pulled down, the machine has a straight
paper path from the MP tray through to the back of the machine. Use
this paper feed and output method when you want to print on thicker
(106 - 161 g/m?) paper or card stock.

The manual feed tray (For sx2100)

1 Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.

Media Type: Thick paper or Thicker paper
Paper Source: Manual
2 Open the back output tray.

3 Open the manual feed tray. Slide the paper guides to fit the
paper size.
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4 Using both hands put the paper in the manual feed tray until the
front edge of the paper touches the paper feed roller and the
machine grips the paper.

@/ B Make sure that the paper is straight and in the proper
position in the manual feed tray. If it is not, the paper may not
be fed properly, resulting in a skewed printout or a paper
jam.

B Do not put more than one piece of paper in the manual feed
tray at any one time, or it may cause a jam.

5 Sendthe print data to the machine.

6 Afterthe printed page comes out of the machine, put in the next
sheet of paper as in Step 4 above. Repeat for each page that
you want to print.

7/ When you have finished the print job, close the back output tray.

Caution

Remove each sheet immediately after printing. Stacking the sheets
may cause a paper jam or the paper to curl.
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The multi-purpose tray (MP tray) (For fx2100 and mx2100)

1

3
4
5

B

Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.

Media Type: Thick paper or Thicker paper
Paper Source: MP Tray

Open the back output tray, and then pull out the face-up output
tray support if necessary.

Open the MP tray and lower it gently.

Pull out the MP tray support flap.

When putting paper in the MP tray, make sure it touches the
back of the tray.

Make sure that the paper is straight and in the proper position in
the MP tray. If it is not, the paper may not be fed properly,
resulting in a skewed printout or a paper jam.
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6 Wwhile pressing the paper-guide release lever, slide the paper
guide to fit the paper size.

@/ When you put paper in the MP tray, please remember the
following;

B During printing, the inside tray rises to feed paper into the
machine.

B The side to be printed on must be face up.

B Put the leading edge (top of the paper) in first and push it
gently into the tray.

7/ Sendthe print data to the machine.
8 When you have finished the print job, close the back output tray.

Caution

Remove each sheet immediately after printing. Stacking the sheets
may cause a paper jam or the paper to curl.
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Printing on envelopes

To print on envelopes use manual feed tray (sx2100) or
multi-purpose tray (fx2100 and mx2100).

@/ B The machine automatically turns on the Manual Feed mode
when you put paper in the manual feed tray (For sx2100
only).

B All sides should be properly folded without any wrinkles or
creases.

1 Select the Paper Size, Media Type, Paper Source, and other
settings in the printer driver.

Media Type: Envelope, Env.thin or Env.thick
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For sx2100:
2 Open the back output tray.

3 Open the manual feed tray. Slide the paper guides to fit the
envelope size.

If envelopes are creased after they have been printed:

At the back of the machine, open the back output tray and push
down the blue tabs at the left and right hand sides (as shown in
the figure on the next page). When you have finished printing
your envelopes, close the back output tray to reset the two blue
tabs back to their original position.
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4 Using both hands put the envelope in the manual feed tray until
the front edge of the envelope touches the paper feed roller and
the machine will grip the envelope.

@/ B Make sure the envelope is straight as you insert it in the
manual feed tray. If it is not, the envelope may not be fed
properly, resulting in a skewed printout or a jam.

B Do not put more than one envelope in the manual feed tray
at any one time, or it may cause a jam.

B Put the envelope in the manual feed tray, making sure that
the side to be printed on is face up in the tray.

5 Atter the printed envelope comes out of the machine, the
machine will wait until you putin the next envelope. Repeat Step
4 for each envelope you want to print.

6 Sendthe print data to the machine.
7 After you finish the print job, close the back output tray.
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For x2100 and mx2100:

2 Open the back output tray, and then unfold the face-up output
tray support if necessary.

3 Open the MP tray and lower it gently.
4 Pull out the MP tray support flap.

If envelopes are creased after they have been printed:

At the back of the machine, open the back output tray and push
down the blue tabs at the left and right hand sides (as shown in
the figure on the next page). When you have finished printing
your envelopes, close the back output tray to reset the two blue
tabs back to their original position.
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5 Putthe envelopes in the MP tray so that they touch the back of
the tray. Do not put more than 3 envelopes in the MP tray at any
one time, or it may cause a jam.

@/ Make sure that the envelopes are neatly stacked and in the
proper position in the MP tray. If they are not, the envelopes may
not be fed properly, resulting in a skewed printout or a jam.

6 Press and slide the paper-width guide to fit the envelope size.

@/ When you put envelopes in the MP tray, please remember the
following;

B During printing, the inside tray rises to feed envelopes into
the machine.

B The side to be printed on must be face up.

B Put the leading edge (top of the envelope) in first and push
it gently into the tray.

7/ Send the print data to the machine.
8 After you finish the print job, close the back output tray.
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Printer operation keys

Job Cancel

You can clear data from the memory.

Printer
Job
Secure  Cancel

Secure key

Secured data is protected by a password. Only those people that
know the password will be able to print the data. The machine will not
print secure data until the password is entered. After the document
is printed, the data will be cleared from the memory. To use this
function, you need to set your password in the printer driver dialog
box. (See Device Options on page 2-11.)

@/ The Secure Key function is not available when using the
Imagistics BR-Script driver.

1 Press Secure.
@/ The LCD displays No Data ! if there is no secured data in the

memory.

2 Press = or @ to select the user name.
Press Enter. The LCD displays job selections.

3 Press @ or @ to select the job.

Press Enter. The LCD prompts you to enter your four-digit
password.

4 Enter your password using the control panel.
Press Enter.
5 Press @ or @ to select Print.
Press Enter. The machine prints the data.
If you want to delete the secured data press «=» or @ to
select Delete and press Enter.
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@/ B If you turn the power switch Off, the secured data saved in
memory will be cleared.

B After you print the secured data it will be cleared from
memory.

Setting the Emulation Selection

Your machine will receive print commands in a printer job language
or Emulation. Different operating systems and applications will send
the print commands in different languages. Your machine can
receive print commands in a variety of emulation’s and has an
Automatic Emulation Selection Function. When the machine
receives information from the PC, it automatically chooses the
emulation mode. This function has been set at the factory to AUTO.

You can change the default emulation mode manually by using the
control panel.
1 Press Menu, 5, 1. (For fx2100 and sx2100)
Press Menu, 4, 1. (For mx2100)

2 Press @=» or @ to select Auto, HP LaserJet Or
BR-Script 3.

Press Enter.

3 Press Stop.

@/ Try this function with your application software or network
server. If the function does not work properly, either select the
required emulation mode manually using the machine panel

buttons or use the emulation selection commands in your
software.
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Printing the Internal Font List

You can print a list of the machine’s internal (or resident) fonts to see
how each font looks before you select it.

1 PressMenu, 5,2, 1. (For fx2100 and sx2100)
Press Menu, 4, 2, 1. (For mx2100)

2 Press Start. The machine prints the list.
3 Press Stop.

Printing the Print Configuration List

You can print a list of current printer settings.

1 PressMenu, 5, 2, 2. (For fx2100 and sx2100)
Press Menu, 4, 2, 2. (For mx2100)

2 Press Start. The machine prints the settings.
3 Press Stop.

Restoring factory default settings

You can return the machine to the original factory settings. Fonts and
macros in the temporary settings are cleared.

1 Press Menu, 5, 3. (For x2100 and sx2100)
Press Menu, 4, 3. (For mx2100)

2 Press 1 to restore the factory settings.
Press 2 to exit without making a change.
3 Press Stop.

@/ Only the printer settings will be returned to the original factory
settings.
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Printer driver settings
(Windows® Only)

Printer driver settings

You can change the following printer settings when you print from
your computer:

Media Type

Multiple Page
Duplex
Watermark*'*?
Scaling*?

Print Date & Time*'*2
Quick Print Setup*'*2
Secure Print*'

“1 These settings are not available with the BR-Script (PostScript® 3™
language emulation) driver.

*2These settings are not available with the Universal printer driver.

How to access the printer driver settings

1 Select Print from the File menu in your application software.

2 Select Imagistics xxxxxx (USB) Printer (where xxxxxx is the
model name) as your printer and click Preference. (Properties
for Windows® 95/98/98SE/Me and 2000, Document Defaults
for Windows NT®4.0). The Printing Preferences dialog box will
appear.

@/ B The way you access the printer driver settings depends on
your operating system and software applications.

B The screens shown in this section are from Windows® XP
and based on the fx2100.
The screens on your Computer may vary depending on your
Windows® Operating System.
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Features in the Native Driver

The Native driver is a printer driver developed exclusively by
Imagistics. This driver includes more features than the Microsoft®
Windows® Universal printer driver.

Basic tab

-3 Printing Preferences E]E‘
asi

Eaper Size v

a4
210% 237 mm
1 Mulipls Page Normal v

Auto Select v

Other Pages Same as First page v

—

[ ok J[ cancel J[ hen |

Select the Paper Size, Multiple Page, Border Line (if any) and
Orientation.

2 Select number of Copies and Media Type.
3 Select Paper Source (First Page and Other Pages).

Auto Select allows the printer driver to select a suitable tray for
Paper Size automatically.

You can set the paper size for each tray in the Accessories tab.
(See Accessories tab on page 2-14.)

4 To return to the default settings, click the Default button.
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Paper Size
From the drop-down box select the Paper Size you are using.
Multiple Page

The Multiple Page selection can reduce the image size of a page
allowing multiple pages to be printed on one sheet of paper or
enlarging the image size for printing one page on multiple sheets of
paper.

1215 o
210 % 297 mim 210 % 297 mim
Ex. 4in1 Ex. 1in 2 x 2 pages
Border Line

When printing multiple pages on one sheet with the Multiple Page
feature you can select to have a solid border, dash border or no
border around each page on the sheet.

Orientation

Orientation selects the position of how your document will be printed
(Portrait or Landscape).

a4
21004 297 mm a4
1 1 210 297 mm
Portrait Landscape
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Copies
The copies selection sets the number of copies that will be printed.
Collate

With the Collate check box selected, one complete copy of your
document will be printed and then repeated for the number of copies
you selected. If the Collate check box is not selected, then each
page will be printed for all the copies selected before the next page
of the document is printed.

Ad Ad
1 210 297 mm 1 210 % 297 mm

12 [d@ 22
12 11

Collate box checked Collate box not checked

Media Type

You can use the following types of media in your machine. For the
best print quality, select the type of media that you wish to use.
Plain Paper

Thin Paper

Thick Paper

Thicker Paper

Bond Paper

Transparencies

Envelopes

Env. Thick

Env. Thin

@/ B When using ordinary plain paper (70 to 95g/m?), select Plain
Paper. When using heavier weight paper, envelopes or rough
paper select Thick Paper or Thicker Paper. For bond paper,
select Bond Paper and for OHP transparencies, select
Transparencies.

B When you use envelopes, select Envelopes. If the toner is
not fixed to the envelope correctly when Envelopes has been
selected, select Env. Thick. If the envelope is crumpled when
Envelopes has been selected, select Env. Thin.
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Advanced tab

e O HE 1200
Resalution (%) 600 dpi

) 300 dpi

Toner Save Mode  (® OIf
QOon

Print Setting (®) Use Printer Halftone
O Use Sustem Halitone

[imprave grap printing

Default

[ Ok H Cancel ][ Help ]

@/ To return to the default settings, click the Default button.

Change the tab settings by selecting one of the following icons:
1 Print Quality

2 Duplex

3 Watermark

4 Page Setting

5 Device Options

Print Quality

Choosing the Print Quality icon displays the Print Quality features
available.

Resolution

You can change the resolution as follows:
H HQ 1200

B 600 dpi

B 300 dpi

@/ When you select Use Duplex Unit, HQ1200 is not available (for
fx2100 or mx2100 only).
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Toner Save Mode

You can save running costs by turning on the Toner Save Mode,
which reduces the print density.

Print Setting

For Windows® 98/98SE/Me

Print Setting is used for optimizing your print quality for the type of
document being printed (Photos, Graphics or Scanned Images).

When you choose Auto (Recommended), the printer automatically
prints with the most suitable print settings.

With the Print Setting set to Manual, you can change the Brightness,
Contrast and Graphics Quality options manually.

For Windows® 2000/XP/NT® WS 4.0
B Check Use Printer Halftone to print using Halftone.

B Check Use System Halftone to print using Halftone of the
system. To change the setting, press Setting.

B If the halftone cannot be printed correctly, check Improve gray
printing.
Duplex

Duplex printing lets the print job be printed on both sides of the paper
which reduces the amount paper used for printing.

% Printing Preferences E]@
Adwancer d

‘s 1]t

Buples
(5 Use Duplex Uit O Manual Duplex

Duplex Type
(%) Flip on Left Edge
3 Flip on Right Edge
3 Flip on Top Edge
() Flip on Bottom Edge
(2 Flip on Top Edgs [No Reverse]
3 Flip on Battom Edge [No Reverge)

i

[] Binding Offset

Default

ok [ cancel [ Hep |
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Use Duplex Unit (For fx2100 or mx2100 only)

Check the Duplex box and then select Use Duplex Unit. In this
mode the machine prints on both sides of the paper automatically.

Manual Duplex

Check the Duplex box and then select Manual Duplex. In this mode,
the machine prints all the even numbered pages first. Then the
printer driver stops and shows the instructions required to re-install
the paper. When you click OK the odd numbered pages are printed.
Duplex Type

You can select Duplex Type. There are six types of duplex
directions available for each orientation.

Flip on Right Edge

18

2

Flip on Left Edge

Flip on Top Edge
Flip on Bottom Edge \%
Flip on Top Edge (No Reverse) %

=
Flip on Bottom Edge (No Reverse)
Binding Offset

Check the Binding Offset option, you can specify the offset value of
the binding side in inches or millimeters (0 - 8 inches) [0 - 203.2 mm].
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Watermark

You can place a logo or text into your document as a Watermark.
You can select one of the preset Watermarks, or you can use a
bitmap file or text file that you have created.

Check Use Watermark, and then select the watermark you want to
use.

% Printing Preferences EJE‘
Basic | Advanced
[
e ERE
Uize Watemark: In bagkground
Select Watemark @ T
Hew
Print W atemark
On ll pages v

ok [ cancel [ Hep |

In background

Check In background to print the watermark image in the
background of your document. If this feature is not checked then the
Watermark will be printed on top of your document.

In Outline Text
(Window® 2000 Professional/XP/NT® WS 4.0 Only)

Check In Outline Text if you only want to print an outline of the
watermark.
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Print Watermark

The Print Watermark feature offers the following print choices:
H On all pages

B On first page only

B From second page

B Custom

Watermark Setting

You can change the Watermark’s size and position on the page by
selecting the Watermark, and clicking the Edit button. If you want to
add a new Watermark, click the New button, and then select Text or
Bitmap in the Watermark Style.

Watermark Setting E]
Preview Title
Letter
8%x11in b
Watermark Style
O Tent @ Eitmag
Watermark Text
Text
Font
5 Datk %

Pasition
Style

[ Automatically centered

‘watermark Bitmap

s B :p B -
Angle Seding 100 ] %

[ ok ) [ cancel | [ Heb |

B Title
You can select the CONFIDENTIAL, COPY or DRAFT as the
standard title or enter a title you like in the field.

B Watermark Text
Enter your Watermark text into the Text Box, and then select the
Font, Size, Darkness and Style.

B Watermark Bitmap
Enter the file name and location of your bitmap image in the File
box, or Browse for the file location. You can also set the scaling
size of the image.

B Position
This setting offers you the control for where the Watermark is to
be positioned on the page.
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Page Setting

You can change the print size of your document with the Scaling

feature.

% Printing Preferences

|

Basic  Advanced

Scaling

[ Mirror Print
[ Rewerse Frint

[oLT]

() Fit to Paper Size

O Free

RIX

Default

[ ok J[ cancel J[ heb |

B Check Off if you want to print the document as it appears on your

screen.

B Check Fit to Paper Size, if your document has an unusual size,
or if you have only the standard size paper.

B Checkthe Free box if you want to manually reduce or enlarge the

output.

B You can also use the Mirror Print or Reverse Print feature for

your page setting.
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Device Options
Lets you set the following Printer Functions:

Basic | Advanced
e

- <

. .

ol Printer Function

Secure Print

Quick Print Setup 3 -
Pint Date: & Time.~, * [] 5 ecure Frin

Secure Print

Secure documents are documents that are password protected
when they are sent to the machine. Only the people who know the
password will be able to print them. Since the documents are
secured at the machine, you must use the control panel of the
machine (with the password) to print them.

To send a secured document:
1 Select Secure Print from Printer Function and check Secure
Print.
2 Enter your password, user name and job name and click OK.

3 You must print the secured documents from the control panel of
the machine. (See Secure key on page 1-17.)

To delete a secured document:

1 You need to use the control panel of the machine to delete a
secured document. (See Secure key on page 1-17.)

@/ You can store up to 8 MB of secured data in the machine's
memory.
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Quick Print Setup

The Quick Print Setup feature allows you to quickly select driver
settings. To view setting, simply click your mouse button on the task
tray {3 icon. This feature can be set to ON or OFF from the Device
Options section.

@/ The factory setting is OFF

& Printing Preferences )%

| A mf%

Prirtter Function

Quick Print Setup
©0n
Ouox

Sefting

ok [ cancel |[ Hee |

Administrator (For Windows® 98/98SE/Me Users Only)

The administrator selection permits the Copy, Scaling and
Watermark features to be locked and password protected.

I_EwL i

0K

@/ Record your password and keep it in a safe place for future
reference. If you forget your password these settings can not be
accessed.
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Print Date & Time

When enabled the Print Date and Time feature will automatically
print the date and time from your computers system clock on your
document.

2 Printing Preferences

Basic | Advanced

TS

Printer Function ]
Secure Print Date & Time

Quick Pint Setuy
Finipaes tne
EHing

Date & Time.

[ ok ] [ coce | [ Defar |

Click the Setting button to change the Date and Time Format. You
can change the Font by clicking the Font button or the Position. To
include a background with the Date and Time select Opaque. When
Opaque is selected you can set the Darkness of the Date and Time
background by changing the percentage.

@/ The Date and Time indicated in the selection box represents the
format that will be printed. The actual Date and Time printed on
your document is automatically retrieved from the settings of
your computer.
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Accessories tab

The Accessories Tab includes the settings for configuring the
printer driver for the size of paper loaded in each paper source. This
tab also installs any additional options into the driver settings.

Paper Source Setting

To configure the paper size for each paper source, highlight the
source in the Paper Source Setting list. Select the Paper Size from
the pull-down box and click Update. When Auto Select (default
Paper Source) is set in the Basic tab of the printer driver (See Basic
tab on page 2-2), the printer driver will automatically use the Paper
Source Setting to select a tray which matches the Paper Size
setting in the printer driver.

Default Source

The Default Source allows you to choose the paper source that will
be used when the paper size of the document being sent does not
match the Paper Source settings.

& Imagistics fx2100 USB Printer Properties E]EJ
Ayailable Dption: Installed

ce Setting
Paper Size

S
MP Trap undefined

Paper Size

undefined hd Update
Default Souce
Auto Select hd

Default
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Available Options

In order to access the optional 2nd paper tray the option must be

installed in the driver. Highlight the model number from the Available
Options list and click Add. The optional tray will then be listed in the
Installed box, Paper Source Setting list and the screen illustration

will display the 2nd tray.

& Imagistics 2100 USB Printer Properties

General | Sharing | Ports | Advanced | Accessories

Ayailable Options Installed

T
MF Trap

Paper Size

e |
Bemove

Baper Source Setting

undefined

undefined hd Update
Default Sourge
Auto Select hd

Dgfault

ak

J [ cancel | [ apob ][ hen
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Features in the BR-Script (Post Script®
3™ Jlangnage emulation) printer driver
(For Windows®)

The Windows® 98/98SE/Me/2000 Professional/XP and Windows
NT® 4.0 utilizes BR-Script (PostScript® 3™ language emulation)
driver.

To install the PS driver

If you have already installed the printer driver following the instruction
in the Quick Setup Guide, insert the CD-ROM into the CD-ROM drive
on your PC and click Install Software. Choose Multi-Function
Suite and follow the on-screen instructions. When the Select
Components screen appears, check PS Printer Driver, and then
continue following the on-screen instructions.

If you have not previously installed the driver and software, insert the
CD-ROM into the CD-ROM drive on your PC and click Install
Software. Choose Multi-Function Suite and follow the on-screen
instructions. When the Setup Type screen appears, select Custom
and check the PS Printer Driver. Then continue following on-screen
instructions.

The screens in this section are from Windows® XP.

The screens on your PC will vary depending on your Operating
System.
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Ports tab

Select the port where your printer is connected or the path to the
network printer you are using.

& Imagistics fx2100 BR-5cript3 Properties

General Sharing| Fortz |Advanced Device Settings

]
i::}a Imagistics f+2100 BR-Script3

FPrirt ta the follawing port[z). Documents will print to the first free

checked port.
Part Description Pririter had
O FILE:  Print to File
O use. itual prinker port fo...  Brother HL-B030 sefies

S rtual printer port fo...
O IP_1... Standard TCP/IP Port
O BIF..  Local Part PaperPort Calor, PaperPort, |...

O coM... Local Por =

0 BMFC: Brother MFL Part b
[ Add Part.. ] [ Delete Port ] [ LConfigure Part...
Enable bidirectional support
[ Enable printer pooling
ak. ] [ Cancel Apply
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Device Settings tab

Select the options you installed.

& Imagistics fx2100 BR-5cript3 Properties

General | Sharng | Ports | Advanced | Device Settings

Trayl: Letter

Tray2: Letter

MP Tray: Letker

Manual Feed: Letter
@&’ Font Substitution Table

Qukput Protocal: ASCIT

Job Timeout: 0 seconds

Available PostScript Memary: 1660 KB

Send CTRL-D Before Each Job: Mo

Send CTRL-D After Each Job: Yes

Convert Gray Text bo PostScripk Gray: Mo

Convert Gray Graphics ko PoskScript Gray: No

Add Eura Currency Svmbal to PostScript Fonts: Yes

Wait Timeout: 300 seconds
IMinimum Font Size to Download as Outline: 100 pixel{s)
Maximum Font Size bo Download as Bitmap: 600 pixel{s)

3

=] Installable Options

Turmber of Input Tr

[pul
[

Ok

] [ Cancel Apply
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Layout tab

@/ If you are using Windows NT® 4.0, Windows® 2000 or XP, you
can access the Layout tab by clicking Printing Preferences...
in the General tab of the Imagistics xxxxxx BR-Script3
Properties screen (xxxxxx is the model name).

The Layout tab enables you to change various layout settings such
as Orientation, Page Order and Pages Per Sheet.

-3 Printing Preferences @gj

| Layout | Paper/Quality

Orientation

@Farai

() Landscape

(O Rotated Landscape

Frint an Bath Sides

() Flip on Shart Edge
(") Flip on Long Edge

(%) Mone
| Fage Order
(%) Front to Back
() Back ta Front
Pages Per Sheet: 1 _vl
|
ak. l [ Cancel ]

Booklet (For Windows® 2000/XP) (For fx2100 and mx2100
only)

You can print a booklet by selecting Booklet from Pages Per Sheet
list.
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Paper/Quality tab

@/ If you are using Windows NT®4.0, Windows® 2000 or XP, you

can access the Paper/Quality tab by clicking Printing
Preferences... in the General tab of the Imagistics xxxxxx
BR-Script3 Properties screen (xxxxxx is the model name).

Select the Paper Source.

& pri nting Preferences

Layout| Paper/Quality |

Trap Selection

Paper Source:

| Automatically Select

Aubo Select
Trawl

Trap2

FP Tray
tanual Feed

Ok, ][ Cancel ]
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Advanced Options

@/ If you are using Windows NT® 4.0, Windows® 2000 or XP, you
can access the Imagistics xxxxxx BR-Scnipt3 Advanced

Options tab (xxxxxx is the model name) by clicking

Advanced... button in the Layout tab or the Paper/Quality tab.

Imagistics fx2100 BR-5cript3 Advanced Options

?)X]

f;én Imagiskics 2100 BR-3cript3 Advanced Document Settings
4 = E@ Paper/Output

Paper Size: R e
N Copy Counk: 1 Copy

//a—@ Sraphic
Print Quality: 600dpi
Scaling: 100 %
TrueType Font: Substituke with Device Fonk
\\9—5& BuaedprerOpkion
Advanced Printing Features: Enabled
ﬁn PostScript Oplions
4 = g% Printer Features
Media Tvpe: Plain Paper
Toner Save: OFF
N BR-Script Level: 3

L_oc J|

Cahcel

Select the Paper Size and Copy Count.

WN =

Features list:

B Media Type

B Toner Save

B BR-Script Level
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How to scan using
Windows®

@/ The scanning operations and drivers will be different depending
on your operating system.

For Windows® 98/98SE/Me/2000 Professional and
Windows NT® Workstation 4.0

The machine uses a TWAIN Compliant driver for scanning
documents from your applications. (See Scanning a document,
TWAIN compliant on page 3-1.)

For Windows® XP

The machine uses Windows® Imaging Acquisition (WIA) for
scanning documents. (See Scanning a document (For
Windows® XP only) on page 3-10.)

4 For ScanSoft®, PaperPort® and OmniPage® OCR
Go to Using ScanSoft® PaperPort® and OmniPage® OCR on
page 3-21.

@/ Color scan feature is not available for sx2100.

Scanning a document
TWAIN compliant

The Multi-Function Suite software includes a TWAIN compliant
scanner driver. TWAIN drivers meet the standard universal protocol
for communicating between scanners and software applications.
This means that not only can you scan images directly into the
PaperPort® viewer, but you can also scan images directly into
hundreds of other software applications that support TWAIN
scanning. These applications include popular programs like Adobe®
Photoshop®, Adobe® PageMaker®, CorelDraw® and many more.
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How to access the Scanner

1 Open the software application (ScanSoft® PaperPort®) to scan
a document.

The instructions for scanning in this Guide are for when you use
ScanSoft® PaperPort® 8.0SE.

2 Select Scan from the File drop-down menu or select the Scan
button. The Scan pane appears in the left panel.

3 Select Imagistics xxxxxx (wWhere xxxxxx is the model name)
from the Scanner drop-down list box.

If the machine is connected via:
Parallel-use Imagistics xxxxxx
USB-use Imagistics xxxxxx USB
LAN-use Imagistics xxxxxx LAN

4 Click Scan.
The Imagistics xxxxxx Scanner Setup dialog box will appear:

Imagistics fx2100 USB Scanner Setup - 3.1 |
Scan: [ ]
1 |
P # Fhoo 1 b PreScan
[ |
.. © Wieb i 1 widih: 2101 mm
 Teut | E . 2481 pixels
| i Height : 230.3 mm
Resolution [ ) 3429 pixels
300 % 300 dpi = 1 |  DalaSize: 243MB
[ |
Sean Type 1 '
24bit Color ~ f ! Q Gl
i |
Erightriess [ k
—— ]
Confrast i ]
— i [ | Start
| |
gt S 3 -
44 210 % 297 mm A ‘ ] Default
SR |
FER Conen : | |
1 |
____________________________________
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Scanning a document into the PC

You can scan a whole page
—OR—
Scan a portion of the page after pre-scanning the document.
Scanning a whole page
1 Place the document in the ADF (automatic document feeder)
—OR—
on the scanner glass (for fx2100 or mx2100 only).
2 Adjust the following settings, if required, in the Scanner window:
B Image Type
Resolution
Scan Type
Brightness
Contrast
B Document Size

@/ After you select a document size, you can adjust the scanning
area further by clicking the left mouse button and dragging it.
This is required when you want to crop an image when
scanning.

See Settings in the Scanner window on page 3-6.

3 Click the Start button in the scanner window.
When scanning is completed, click Cancel to return to the
PaperPort® window.
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Pre-Scanning to crop a portion you want to scan

The PreScan button is used to preview an image for cropping any
unwanted areas from the image. When you are satisfied with the
preview, click the Start button in the scanner window to scan the image.

1 Place the document.

|

Pt

Widh: 2101 mm
2481 pixels

3429pixels
DataSize: 24.3MB

alql Scanning area
Help

Default
Cancel

2 Select the settings for Image Type, Resolution, Scan Type,
Brightness and Contrast, as needed.

3 Inthe Imagistics xxxxxx Scanner Setup dialog box, click the
PreScan button.
The entire document will be scanned into the PC and will appear
in the Scanning Area.

— Scanning area
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4 Select the portion you want to scan by clicking the left mouse
button and dragging it.

@/ You can enlarge the portion you selected by pressing g| to

check it. If you want to select the different portion, use G| to
undo the image.

5 Ifyou have used the ADF in Step 1, please place the document
face up in the ADF again.

6 Click Start.
This time only the selected area of the document will appear in
the PaperPort® window (or your software application window).

7 Inthe PaperPort® window, use the options available to refine the
image.
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Settings in the Scanner window

Image Type

Select the image type of output from Photo, Web or Text.

Resolution and Scan Type will be altered for each default setting.
The default settings are:
(For fx2100 or mx2100)

Image Type Resolution Scan Type
Photo Select for scanning photo images. | 300 x 300 dpi | 24-bit color
Web Select for attaching the scanned 100 x 100 dpi | 24-bit color
image to web pages.
Text Select for scanning text 200 x 200 dpi | Black & White
documents
(Fox sx2100)
Image Type Resolution Scan Type
Photo Select for scanning photo images. | 300 x 300 dpi | True Gray
Web Select for attaching the scanned 100 x 100 dpi | True Gray
image to web pages.
Text Select for scanning text 200 x 200 dpi | Black & White
original documents
Resolution

You can change the scanning resolution from the Resolution drop
down list. Higher resolutions take more memory and transfer time,
but can achieve a finer scanned image. The following table shows
the resolution you can choose.

100 x 100 dpi
150 x 150 dpi
200 x 200 dpi
300 x 300 dpi
400 x 400 dpi
600 x 600 dpi
1200 x 1200 dpi
2400 x 2400 dpi
4800 x 4800 dpi
9600 x 9600 dpi
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Scan Type

Black & White: Setthe Scan Type to Black & White for text or line art.

Gray Scale:  Set the Scan Type to Gray (Error Diffusion) or
True Gray for photographic images.

Colors: Set either:

(For fx2100 or 256 Color, which scans up to 256 colors, or 24-bit

mx2100 only)  Color which scans up to 16.8 million colors, or 24-
bit Color (Fast) which does not use Color
Matching and is father than 24-bit Color.

Although using 24-bit Color creates an image
with the most accurate colors, the image file will be
approximately three times larger than a file
created with 256 Color.

Brightness

Adjust this settings (-50 to 50) to obtain the best image. The default
value is 0, representing an ‘average’.

You can set the level by dragging the slide bar to the right or left to
lighten or darken the image. You can also type a value in the box for
the setting.

If the scanned image is too light, set a lower brightness value and
scan the document again. If the image is too dark, set a higher
brightness value and scan the document again.

@/ This setting is not available when Color settings (for fx2100 and
mx2100 only) are selected as the Scan Type.

Contrast

This setting is adjustable only when you have selected one of the
gray scale settings.

You can increase or decrease the contrast level by moving the slide
bar to the left or right. An increase emphasizes dark and light areas
of the Image, while a decrease reveals more detail in gray areas. You
can also type a value in the box for the setting.

@/ This setting is not available when Black & White and Color
(fx2100 and mx2100 only) settings are selected as the Scan

Type.
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Document Size

Set the Size to one of the following:
Letter (8 1/2x 11 in.)

A4 (210 x 297 mm)

Legal (8 1/2x 14 in.)

A5 (148 x 210 mm)

B5 (182 x 257 mm)
Executive (7 1/4 x 10 1/2in.)
Business Card (90 x 60 mm)
Photo 3.5 x5 in. (9 x 13 cm)
Photo 5 x 7 in. (13 x 18 cm)
APSC4x6in. (10x 15 cm)

Custom (User adjustable from 0.35 x 0.35 in. t0 8.5 x 14 in or
8.9 x 8.9 mm to 215.9 x 355.6 mm.)

When scanning photographs or other images for use in a word processor
or other graphics application. You should try different settings for the
contrast and resolution modes to see which best suits your needs.
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If you selected Custom as the size, The Custom Document Size
dialog box will appear.

Custom Document Size x|
Custom Document Size Mame
Wwidth [ 89 - 21589 ] |215.9
Height [ 89 - 3556 ] |2?9.4

Uit & mm inch

Save | Welete |

Lancel | Help |

Type the Name, Width and Height for the document.
You can choose “mm” or “inch” as the unit for Width and Height.

@/ You can see the actual paper size you selected on the screen.

FreScan |

‘width : 210.1 mm
2481 pirels

Height : 230.3 mm
3429 pixels

Data Size: 24 3MB

B Width: shows the width of scanning area
Height: shows the height of scanning area

B Data Size: shows the approximate data size calculated in a

Bitmap format. The size will be different for other file formats such
as JPEG.
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Scanning a document
(For Windows® XP only)

WIA compliant

Windows® XP uses Windows® Image Acquisition (WIA) for scanning
images from the machine. You can scan images directly into the
PaperPort® viewer or you can scan images directly into any other
software application that supports WIA or TWAIN scanning.

How to access the scanner

1 Open your software application to scan a document.

The instructions for scanning in this Guide are for when you use
ScanSoft® PaperPort® 8.0. The steps for scanning from another
application may vary.

Select Scan from the File drop-down menu or select the Scan

&

2

Click Scan.
The Scan dialog box will appear:

" Scan using Imagistics 2100 USB

What do you want to scan?

ion bielovs far the type of picture you

want to
El (© Color picture

EI O Grayscale picture

O Black and white picture or test
() Custom Settings

You cat 3

The Scan pane appears in the left panel.
Select the scanner you are using from the Scanner drop-down

X
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Scanning a document into the PC
(For fx2100 or mx2100)

There are two ways in which you can scan a whole page. You can

either use the ADF or the Flatbed scanner glass.

If you would like to scan and then crop a portion of the page after
pre-scanning the document you will need to use the scanner glass

(Flatbed).

Scanning a document using the ADF

1 Place the document face up in the ADF (automatic document

feeder).

D —

= Scan using Imagistics bc2100 USB

What do you want to scan?

Paper souice

vl

Document Feeder

Select an option below for the type of picture you
want to scan,

El (&) Color picture

El () Grapsoale picture

() Black and white: picture or text
() Custom Settings

he I
1Ad\usl the quality of the scanned picture |

CIX

—IF‘age sizer | A42104297 mm (8.3 1 11.7 inc & |

[ Preview H Secan l[ Cancel ]

2 Select the Document Feeder from the Paper source
drop-down list box (A).

3 Selectthe picture type (B).
4 Selectthe Paper size from the drop-down list box (D).
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5 if you require advanced settings, click on the tab Adjust the
quality of the scanned picture (C). You can select
Brightness, Contrast, Resolution and Picture type from the
Advanced Properties. Click the OK button after you choose
your settings.

Advanced Properties E@‘
Advanced Properties
Appearance
Brightness:
e i
iy Contrast:
Sl g 0
Besolution (DFI): Picture lupe:
100 % | | Color picturs v

@/ B The scanner resolution you can select is up to 1200 x 1200
dpi.
B For resolutions greater than 1200dpi, use the Scanner
Utility. (See Scanner Utility on page 3-17.)

6 To start scanning your document, click the Scan button in the
Scan dialog box.
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Pre-Scanning to crop a portion you want to scan using the
scanner glass
The Preview button is used to preview an image for cropping any
unwanted portions from the image. When you are satisfied with the
preview, click the Scan button from the scanner window to scan the
image.

1 Place the document face down on the scanner glass.

2 Make sure you selected Flatbed in the Paper source pull-down
box (A).

= Scan using Imagistics £x2100 USB BIX

What do you wantto scan? | B eC|

Select an option below for the tupe of picture you
want bo sean,

El (@ Color picture ‘ .
E| O Grapscale picture 3 E SCanning area
(O Black and white picture or text
O Custom Setings

‘You can also;

Adjust the quality of the scanned picture

[ Peview | [ scon | [ Cowd ]

3 Selectthe picture type (B).

4 Inthe Scan dialog box, click the Preview button. The entire
document will be scanned into the PC and will appear in the
scanning area.

5 Select the portion you want to scan by clicking the left mouse
button and dragging it over the area.

Scanning area

HOW TO SCAN USING WINDOWS® 3-13



6 i you require advanced settings, click Picture Type from the
Adjust the quality of the scanned picture (C). You can select
Brightness, Contrast, Resolution and Advanced Properties.
Click the OK button after you choose your settings.

= Scan using Imagistics 2100 USB BIX

What do you wantto scan? | oo k|

Paper souice
Flatbed -

Select an aption below for the tupe of picture vau
want to scan

E| @ Color picture

El O Grayscals picture

O Black and white picturs or test
( Custom Settings

C “ou can also:

Adjust the quality of the scanned picture

[ Preview | [ Sean ][ Cancel |

fdvanced Properties @E‘

Advanced Froperties

Appearance

Besolution (DI Picture type:
100 =1 [Color picturs v

7/ To start scanning your document, click the Scan button in the
Scan dialog box.
This time only the selected area of the document will appear in
the PaperPort® window (or your software application window).
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Scanning a document into the PC (For sx2100)

1 Place the original document face down in the ADF.

= Scan using Imagistics 2100 USB E3)

What do you want to scan?

Select an option belaw for the type of picturs you
wpant bo scan,

El (@ Cglor picture

El () Grayscale picture

(2 Black and white picture of test
O Custom Settings

C You can also:
Adiust the quality of the scanned picture

D —— Pooesize (442105 237 rm 535117 ine v | [ Breview | [_Sean | [ Cancel

2 Select the Document Feeder from the Paper source
drop-down list box (A).

3 Selectthe picture type (B).
4 Selectthe Paper size from the drop-down list box (D).
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5 if you require advanced settings, click Adjust the quality of the
scanned picture (C). You can select Brightness, Contrast,
Resolution and Picture type from the Advanced Properties.
Click the OK button after you choose your settings.

Advanced Properties @@l
Advanced Properties
Appearance
Brightness:
2 ‘J i
Xy Contrast:
J il
BResolution [DF): Picture lupe:
100 % | | Greyscale picture w

@/ B The scanner resolution you can select is up to 1200 x 1200
dpi.
B For resolutions greater than 1200 dpi, use the Scanner
Utility. (See Scanner Utility on page 3-17.)

6 Tostart scanning your original document, click the Scan button
in the Scan dialog box.
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Scanner Utility

The Scanner Utility is used for configuring the scanner driver for
resolutions greater than 1200dpi (For fx2100 or mx2100 only). If you
want to set Legal size as the default size, change the setting using
this utility. You must restart your PC for the new settings to take
effect.

To run the utility:

You can run the utility by selecting the Scanner Utility located in the
Start/All Programs/Imagistics/Multi-Function Suite xxxxxx
menu (where xxxxxx is the model name).

= Scanner Utility

Wla Device Imagistics k2100 LISB -

M ax Resolution(dpi]

" BO0KE00 & 12001200

 2400x2400 " 4B00x4800 ¢ 9EO0x3600
Mawimum Scanning Size

& Adlletter ™ Legal

TR Cancel |

@/ If you scan the original at resolution of greater than 1200dpi, the
file size maybe very large. Please make sure that you have
sufficient memory and hard disk space for the size of the file you
are trying to scan. If the memory & hard disk is not sufficient then
your computer may freeze and you could lose your file.
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Using the scan key (For USB or
Parallel interface cable users)

You can use Scan on the control panel to scan documents into your
word processing, graphics or E-mail applications or your computer
folder. The advantage of using Scan is that you avoid the mouse
clicks required to scan from your computer.

= @ F

scan Scan Scan
(fx2100) (Mx2100) (sx2100)

@/ For Scan to E-mail, Scan to Image, Scan to OCR and Scan
to File

Before you can use Scan on the control panel, you must have
connected the machine to your Windows® based computer and
loaded the appropriate Imagistics Drivers for your version of
Windows®.

When you are ready to use Scan, make sure the SmartUlI

application is running on your computer. For details about how

to configure the SmartUl buttons to launch the application of
your choice using Scan, go to the appropriate chapter:

B For Windows® 98/98SE/Me/2000 Professional and
Windows NT® WS 4.0, see Using the SmartUI for Windows®
95/98/98SE/Me/2000 Professional and Windows NT® WS
4.0 on page 4-1.

B For Windows® XP, see Using the Windows®-Based SmartUI
on page 5-1.

B If your machine is connected with both a USB and a Parallel
cable, you need to select USB or Parallel as the destination
in each step.
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Scan to E-mail

You can either scan a black and white (or color document for fx2100
and mx2100) into your E-mail application as a file attachment. You
can change the Scan configuration. (See Scan to E-mail on page

4-10to 4-11.) (For Windows® XP: See Hardware Section: Changing
the Scan to button configuration on page 5-5 to 5-11.)

1 Load the document.
2 Press Scan.
3 Press @ or @ to select Scan to E-Mail.

Press Enter.

The machine will scan the document, create a file attachment,
and launch your E-mail application, displaying the new message
waiting to be addressed.

Scan to Image

You can scan a color picture into your graphics application for
viewing and editing. You can change the Scan configuration. (See

Scan to Image on page 4-14.) (For Windows® XP: See Hardware
Section: Changing the Scan to button configuration on page 5-5 to
5-11.)

1 Load the document.
2 Press Scan.
3

Press <@ or < to select Scan to Image.
Press Enter.
The machine will start the scanning process.
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Scan to OCR

If your document is text, you can have it converted by ScanSoft®
OmniPage® to an editable text file and then have the result displayed
in your word processing application for viewing and editing. You can
change the Scan configuration. (See Scan to OCR (Word

Processor) on page 4-12 to 4-13.) (For Windows® XP: See Hardware
Section: Changing the Scan to button configuration on page 5-5 to
5-11.)

1 Load the document.
2 Press Scan.
3

Press «<=» or @@ to select Scan to OCR.
Press Enter.
The machine will start the scanning process.

Scan to File

You can scan a document into your computer and save it as a file in
the folder you choose. The file type and specific folder are based on
the settings you have chosen in the Scan to File screen of the
SmartUl. (See Scan to File on page 4-8 to 4-9.) (For Windows® XP:
See Hardware Section: Changing the Scan to button configuration
on page 5-5to0 5-11.)

1 Load the document.
2 Press Scan.

3 Press @ or @ to select Scan to File.
Press Enter.
The machine will start the scanning process.
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Using ScanSoft® PaperPort® and
OmniPage® OCR

ScanSoft® PaperPort® is a document management application. You
will use PaperPort® to view scanned documents.

PaperPort® has a sophisticated, yet easy-to-use, filing system that
will help you organize your graphics and text documents. It allows
you to combine or “stack” documents of different formats for printing,
faxing or filing.

ScanSoft® PaperPort® can be accessed through the ScanSoft®
PaperPort® program group.

See Documentation for ScanSoft® PaperPort® on the CD-ROM.

PaperPort EEX
File Edit ¥ew Item Took Help
5 fur
Bl ad &a  EBE X0 g5 @ B,
San  Ga | Seamh | Folders ekt Uno wens
~
olders) X | paperPort Tips-max
=[] My PaperPort Documents Page | “Relesse Hotes-.itf
Tips for Uskng i
v
= ¥ 5 9
= ‘

Samples, 5 itsms

The complete ScanSoft® PaperPort® Users Guide, including
ScanSoft® OmniPage® OCR, is in the documentation on the
CD-ROM.

This chapter is only an introduction to the basic operations.
When you install Multi-Function Suite, ScanSoft® PaperPort® and
ScanSoft® OmniPage® OCR are installed with it automatically.

@/ If you are using Windows® XP, Windows NT® 4.0 or Windows®
2000 Professional, we recommend that you are logged on with
administrator rights.
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Viewing items

ScanSoft® PaperPort® provides several ways to view items:

Desktop View displays a thumbnail (a small graphic that represents
each item in a Desktop or folder).

ltems in the selected folder appear on the PaperPort® Desktop. You
can see PaperPort® items (MAX files) and non-PaperPort® items
(files created using other applications).

Non-PaperPort® items include an icon that indicates the application
that was used to create the item; a non-PaperPort® item is represented
by a small rectangular thumbnail and not an actual image.

[BEE

=
B E V @ B 2 B 7 5 @

Desktop View displays items
as thumbnails

Page View displays a close-up of a single page and you can open a
PaperPort® item by double-clicking on it.

As long as you have the appropriate application on your computer to
display it, you can also double-click a non-PaperPort® item to open it.

v
E 8 2228a (889

&k ol

" The Hawaiian Islands iE

N : T &

9 : 2 &

~ : e e w

i T v

S — =]

—— ‘ =N

zzzzzzzzzzzz

Page View displays each item
as a full page
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Organizing your items in folders

PaperPort® has an easy-to-use filing system for organizing your
items. The filing system consists of folders and items that you select
to view in Desktop View. An item can be a PaperPort® item or a
non-PaperPort® item:

B Folders are arranged in a “tree” structure in the Folder View.
You use this section to select folders and view their items in
Desktop View.

B You can simply drag and drop an item onto a folder.
When the folder is highlighted, release the mouse button and the
item is stored in that folder.

B Folders can be “nested’—that is, stored in other folders.

B When you double-click a folder, its items (both PaperPort® MAX
files and non paperport® files) appear on the Desktop.

B You can also use Windows® Explorer to manage the folders
and items shown in Desktop View.

Quick links to other applications

ScanSoft® PaperPort® automatically recognizes many other
applications on your computer and creates a “working link” to them.

The Send To Bar at the bottom of the Desktop view shows icons of
those linked applications.

To use a link, drag an item onto one of the icons to start the
application represented by the icon. A typical use of the Send To Bar
is to select an item and then fax it.

This sample Send To Bar shows several applications with links to
PaperPort®.

B B V B M 2 B F 9 W

If PaperPort® does not automatically recognize one of the
applications on your computer, you can manually create a link using
the Add to Send To Bar... command.

(See PaperPort® in the Documentation section on the CD-ROM for
more information about creating new links.)
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ScanSoft® OmniPage® OCR lets you convert
image text into text you can edit

r

Software by: ScanSoft’
=

ScanSoft® OmniPage® OCR is installed automatically with
PaperPort® when you install Multi-Function Suite on your computer.
ScanSoft® PaperPort® can quickly convert the text on a ScanSoft®
PaperPort® item (which is really just a picture of the text) into text that
you can edit with a word processing application.

PaperPort® uses the optical character recognition application
ScanSoft® OmniPage®, which comes with PaperPort®

—OR—

PaperPort® can use your prefered OCR application if it is already on
your computer. You can convert the entire item, or by using the Copy
Text command, you can select only a portion of the text to convert.
Dragging an item onto a word-processing link icon starts
PaperPort®’s built-in OCR application, or you can use your own
OCR application.

B B V B M 2 B F 9 W
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You can Import items from other applications

In addition to scanning items, you can bring items into PaperPort® in
a variety of ways and convert them to PaperPort® (MAX) files in
several different ways:

B Print to the Desktop View from another application, such as
Microsoft® Excel.

M Importfiles saved in other file formats, such as Windows® Bitmap
(BMP) or Tag Image File Format (TIFF).

You can Export items in other formats

You can export or save PaperPort® items in several popular file
formats, such as BMP, JPEG, TIFF, or self-viewing.

For example, to create a file for an Internet Web site, export it as a
JPEG file. Web pages often use JPEG files for displaying images.
Exporting an image file

1 Select the Save As command from the File pull-down menu in
the PaperPort® window. The Save ‘XXXXX’ as dialog box will be
displayed.

2 Select the drive and directory where you want to store the file.

3 Enter the new file name and choose the file type or select a
name from the File Name text box. (You can scroll through the
Directories and File Name listing for prompting.)

4 Select the OK button to save your file, or Cancel to return to the
PaperPort® without saving it.
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How to Uninstall PaperPort® and ScanSoft®
OmniPage®

For Windows® 98/98SE, and Windows NT® Workstation 4.0 and
Windows® Me:

Select Start, Settings, Control Panel, Add/Remove Programs
and the Install/Uninstall tab.

Select SmartUI for Paperport® and click the Add/Remove button.
Select PaperPort®8.0 SE from the list and click the Add/Remove button.

For Windows® 2000 Professional:
Select Start, Settings, Control Panel and Add/Remove Programs.

Select SmartUI for Paperport® and click the Change/Remove
button.

Select PaperPort® 8.0 SE from the list and click the Change button.
For Windows® XP:

Select Start, Control Panel, Add or Remove Programs and the
Change or Remove Programs icon.
Select PaperPort® 8.0 SE from the list and click the Change button.
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I Using the SmartUI for
Windows®95/98/98SE/Me/2000
Professional and Windows NT®
WS 4.0

@/ If you are using Windows® 2000 Professional or Windows NT® 4.0,
we recommend that you are logged on with administrator rights.

@/ PC-FAX is not available for mx2100.

SmartUl

The SmartUl is a software utility that pops up on the PC screen
whenever paper is put in the ADF of the machine. This allows you to
quickly and with very few mouse clicks, to access the most frequently
used scanning applications. Using the SmartUl stops the need to
manually startup any specific applications.

The SmartUI provides three operations (Scan, Copy and PC-Fax):

B Scan directly to a file, E-mail, word processor or graphic
application of your choice

B Copy
B PC Faxing using the PC-FAX software

» SmartUl

Allii-Cne WIEC

Scan - to

[Scon To File.

Copy

(o o [

2 o PC Fax
l i [Micrazoft Paink !SM:FAX

Jimagisics #2100 [Ready
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AutoLoad the SmartUl

The SmartUl is loaded every time Windows® is started.

When the SmartUI is loaded, the SmartUl :ﬁ icon will appear on

the task bar.
If you don’t want the SmartUI to load automatically, you can turn off

AutoLoad.

@/ If the SmartUl :ﬁ icon does not appear on your task bar, you
will have to launch the software.
Double-click the SmartUl fniu icon on the desktop or from the
Start menu, select Programs, ScanSoft® PaperPort® 8.0, and
then click SmartUl POPUP.

How to turn off AutoLoad

1 Left-click the SmartUl :ﬁ icon and click Show.
2 When the SmartUl window appears, left click the SmartUl

button.

A dialog box will appear:

— Pop-Up Setting
¥ AutoLoad Pop-Up

-~ Global Scanner Setting

IText tor OCR j
Resolution: |2QU,,;200 j
Color Made: IBIaCk & White: j
Scan Size: IAd j

Brightness: ]

Contrast: )

Save Settings | Restore Defaults

3 Uncheck the ‘AutoLoad’ Pop-Up check box.

4-2 USING THE SMARTUI FOR WINDOWS® 95/98/98SE/ME/2000 PROFESSIONAL AND WINDOWS NT®WS 4.0



SmartUl features

Auto Configuration

During installation the SmartUl will check your system to set up the
default applications for E-mail, word processing and the graphics
viewer/editor.

For example, if you are using Outlook as your default E-mail
application, the SmartUl will create a link and a scanning application
button for Outlook.

You can change a default application. Right-click the appropriate
SmartUl button to display Configurations and then click it. Select a
different application.

For example, you can change a scan button from MS Word Pad

B . to MS Word by changing the application

that is listed for the Word Processor.

I Microzoft WordFad

— Scanner Setting

|Textfor R =l
Modify Settings... |
—‘wiord Frocessar
‘wiord Processor: IMicrosoft ‘wiordPad j
Link Settings... |
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Scan key operations

Scan to File—Allows you to scan directly to a file on your computer.
You can change the file type and directory for the document you are
scanning.

Scan to E-mail—Allows you scan a picture or text document directly
into an E-mail application as a standard attachment. You can choose
the file type and resolution for the attachment.

Scan to OCR (Word Processor)—Allows you to scan a text
document, run ScanSoft® OmniPage® OCR, and insert the text
document (not a graphic image) into a word processing file. You can
choose the word processing application, such as Word Pad, MS
Word, and so on.

Scan to Image—Allows you to scan an image directly into any
graphic viewer/editor application. You can choose the graphics
application, such as Microsoft Paint.

Copy operations

Copy—Allows you use the PC and any Windows® printer driver for
enhanced copy operations.

You can scan the page on the machine and print the copies using
any of the features of the Imagistics printer driver.

—OR—
You can send the copy output to any standard Windows® printer
driver that is on your PC.

PC-Fax operation (For fx2100 and sx2100 only)

Send a Fax—Allows you scan a picture or text document and send
the image as a fax from the PC using the PC-FAX software.
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Scanner settings for Scan, Copy and PC-Fax buttons

When the Pop-Up screen appears, you can access the Scanner
Settings window.

[ L
Click the Smart Click [ icon at the top right of the SmartU!
screen
—OR—
Click the Modify Settings button on any of the Configuration screens.

Pap-Up Setting
’7 W Autoload Paplp

Global Scanner Setting

[TextforocR

Resoluton: [200,200
Color Made: [g1ack. 3 white
Sean Size: [ar

Ll Ll laf Lo

Biightness: 1

Contrast

Save Seftings |  Restore Defauls

Global settings

AutoLoad Pop-Up—Select this checkbox if you want SmartUI to load
when you turn on your computer.
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Setting up the scanner configurations

The Pop-Up application stores eight different scanning modes. Each
time you scan a document, you can choose the most appropriate
scanning mode from the following:

Faxing, Filing and Copying

Text for OCR

Photos

Photos (High Quality)

Photos (Quick Scan)

Custom

Draft Copy

Fine Copy

Each mode has its own set of stored settings. You can keep the
factory default settings or change them at any time:

Resolution—From the pull-down list, select the scanning
resolution you most often use.

Color Mode—From the pull-down list, select the color settings
you most often use.

Scan Size—From the pull-down list, select the scan size you
most often use.

Brightness—Slide the adjuster from 0% to 100%
Contrast—Slide the adjuster from 0% to 100%

Click OK to save your changes. If you make a mistake or want the
original default setting, just click the Restore Defaults button when
the scanning mode is displayed.
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Perform an operation from the SmartUl screen

If you see this screen it means you left-clicked a button in the
SmartUl window without first placing a document in the ADF.

T |

For models with an ADF

Please insett paper into the ADF before pressing the SmartUl buttans, or right click the mouse

to configure the 'S can to" options.

For models without an ADF or models connected through the network

Please uss the "Scan” options on your machine cantrol panel to scan the document, of right
/ click the mause button ta configure the "Scan ta” options.

Place the document in the machine’s ADF, and then click OK to go
to the SmartUI screen.

@/ If you want to scan the document from the scanner glass, please
use Scan on the control panel of the machine (For fx2100 and
mx2100 only).
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Scan to File

Scan To File
—Scanner Setting
[ Photas (High Quaity) |
Madify Settings...

— Destination Folder

* PaperPort Folder
" Other Folder

File: IF‘aparPDrt Irnage Ibemn [*.rnax] j

Folder: |E'\M_u Documentsiiy PaperPort Documents

Erowse..

To access Scan to File Configurations screen

1 Place the document face up inthe ADF. The SmartUl screen will
pop up.

2 Right-click Scan to File and click on Configuration. Click the
Modify Settings button to view the configuration screen of the
SmartUl.

3 Tosave your settings, click OK.
—OR—
To go back to the factory default settings, click the Restore
Defaults button.

Scanner settings

From the pull-down list, select the scanning mode that is appropriate
for the type of file: Faxing, Filing and Copying; Text for OCR,;
Photos; Photos (High Quality); Photos (Quick Scan); Custom;
Draft Copy or Fine Copy.

To change any of the settings for the mode, click Modify Settings.
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Destination folder

PaperPort® Folder—Select this checkbox to scan the document into
your PaperPort® folder.

Other Folder—Select this checkbox, to scan the document as
another file type or to store it in another directory/folder.

File—If you selected Other folder from the pull-down list, select the
type of file:

PaperPort® Image ltem (*.max)
PaperPort® Self-Viewing (*.exe)
PaperPort® Browser-Viewable (*.htm)
PaperPort® 5.0 Image ltem (*.max)
PaperPort® 4.0 Image ltem (*.max)
PaperPort® 3.0 Image ltem (*.max)
Windows Bitmap (*bmp)
PC Paintbrush (*.pcx)
PCX Multi-page (*.dcx)
JPEG (*.jpg)
TIFF-Uncompressed (*.tif)
TIFF-Group 4 (*.tif)
TIFF-Class F (*.tif)
TIFF Multi-page - Uncompressed (*.tif)
TIFF Multi-page - Group 4 (*.tif)
TIFF Multi-page - Class F (*.tif)
Portable Network Graphics (*.png)
FlashPix (*.fpx)
To Search your system for the directory and folder you want, click the
Browse button. Click OK to save your settings.
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Scan to E-mail

— Scanner Setting

IFAXing, Filing and Copying j
Madify Settings... |
— EMail Application
EMail Application: IDutIook Express j
EMail Settings... |

To access Scan to E-mail Configurations screen

1 Place the document face up inthe ADF. The SmartUl screen will
pop up.

2 Right-click the E-mail application button and click on
Configuration. Click the Modify Settings button to view the
configuration screen of the SmartUl.

3 Tosave your settings, click OK.

—OR—
To go back to the factory default settings, click the Restore
Defaults button.

Scanner settings

From the pull-down list, select the scanning mode that is appropriate
for the type of file: Faxing, Filing and Copying; Text for OCR,;
Photos; Photos (High Quality); Photos (Quick Scan); Custom;
Draft Copy or Fine Copy.

To change any of the settings for this mode, click Modify Settings.
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E-mail application

E-mail Application—From the pull-down list, select your E-mail
application.

E-mail Settings—Click the E-Mail Settings button to set up links.
The Send To Options window will appear:

Send To Options - Dutlook Express E3

Frogram Links |

Items are e-mailed as file attachments.

™ iCanvert attachments ta specified fils type
[Sariver:

&) &Il documents andlmage items:
1 PaperPartimage fters [54] arl

File type:  |PaperPort BrowserYiewable [ ¥

I™ | Combine items into single fie, f possible

¥ Include icon on Send To bar

oK I Cancel Help

Send to Options

Convert attachments to specified file type—Converts items to the
type in the File type box. Clear this check box to keep files in their
source format; for example, to keep Word documents in the .doc
format and JPEG images in the .jpg format.

All documents and image items—Converts all items regardless of
the program in which the item was created; for example, converts all
Word (doc) files and JPEG (.jpg) files to the file type.

PaperPort® image items (MAX) only—Converts only PaperPort®
image items (.max) files. PaperPort® does not convert other file
types, such as JPEG images and Word documents.

File type—Identifies the format in which to convert items; for
example, JPEG or TIFF.

Combine items into single file, if possible—Combines all selected
items into a single file that contains multiple pages. This option is
available only when the file type supports multiple pages, such as
multi-page TIFF.
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Scan to OCR (Word Processor)

— Scanner Setting
|Text for OCR =l
Madify Settings... |
—‘word Processor
\word Processar: IMicrosolt wordPad j
Link Settings... |

To access Scan to OCR Configurations screen

1 Place the document face up inthe ADF. The SmartUl screen will
pop up.

2 Right-click the word processor application button and click on
Configuration. Click the Modify Settings button to view the
configuration screen of the SmartUl.

3 Tosave your settings, click OK.
—OR—
To go back to the factory default settings, click the Restore
Defaults button.

Scanner settings

From the pull-down list, select the scanning mode that is appropriate
for the type of file: Faxing, Filing and Copying; Text for OCR,;
Photos; Photos (High Quality); Photos (Quick Scan); Custom;
Draft Copy or Fine Copy.

To change any of the settings for this mode, click Modify Settings.

4-12 USING THE SMARTUI FOR WINDOWS® 95/98/98SE/ME/2000 PROFESSIONAL AND WINDOWS NT® WS 4.0



Word Processor

Word Processor—From the pull-down list, select the word processor
you want to use.

Click the Link Settings button to display the screen to set up the
document format you want to use and identify the OCR program:

ions - Microsoft WordPad

$end Image Item As
’V Eile type:  |windows wite, wi B

onvert Image to Test with—————————————————
( 0CR:  [FapaPorOCR -

Settings...

0K | cemed | Hen |

File type—From the pull-down list, select the file type you want to use
for your word processor or text documents.

OCR—Identify the OCR program to use to convert scanned
document images to editable documents. This option is available
only when you have an OCR program other than the one provided
with PaperPort®. (PaperPort® 8.0 SE uses the same OCR engine
that is in ScanSoft®s OmniPage® Pro Millennium product.)

Click the Settings button to choose how the OCR application will
read the pages that you scan into your word processor application.

The OCR Settings window will appear:

[~ Auto orient page
¥ Single column output

Cancel |

Select your setting and click OK.

B Auto orient page—Click this checkbox to automatically rotate
pages so that the text is upright.

B Single column output—Click this checkbox if you want to remove
columns from multi-column documents so that converted text
appears in a one-column format.
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Scan to Image

Microzoft Paint

— Scanner Setting
| Photos (High Quaity) =l
Modife Settings... |
— Target Application
Application: IMicros:ft Paint j
Custom Link Settings... |

To access Scan to Image Configurations screen

1 Place the document face up inthe ADF. The SmartUl screen will
pop up.

2 Right-click the graphic application button and click on
Configuration. Click the Modify Settings button to view the
configuration screen of the SmartUI.

3 Tosave your settings, click OK.

—OR—
To go back to the factory default settings, click the Restore
Defaults button.
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Scanner Settings

From the pull-down list, select the scanning mode that is appropriate
for the type of file: Faxing, Filing and Copying; Text for OCR;
Photos; Photos (High Quality); Photos (Quick Scan); Custom;
Draft Copy or Fine Copy.

To change any of the settings for this mode, click Modify Settings.

Target Application

Application—From the pull-down list, select the application you want
to add to this Pop-Up screen.

Click the Custom Link Settings button to set up links for your
user-defined application.
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Copy

— Scanner Setting
IDraft Copy j
Modify Settings... |

—Copy Setting
Imagistics 2100

To access the Copy Configurations screen

1 Place the document face up inthe ADF. The SmartUl screen will
pop up.

2 Right-click the Copy and click on Configuration. Click the
Modify Settings button to view the configuration screen of the
SmartUl.

3 Tosave your settings, click OK.

—OR—
To go back to the factory default settings, click the Restore
Defaults button.
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Scanner settings

From the pull-down list, select the scanning mode that is appropriate
for the type of file: Draft Copy or Fine Copy.

To change any of the settings for this mode, click Modify Settings.

Number of copies

Copies—Enter the number of copies you want to print.
To change the copy options, click the Copy Options button.
Click OK to save your Copy settings.
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Send a fax (For fx2100 and sx2100 only)

i~ Scanner Setting

IFAXmg, Filing and Capying j

todify Settings.

— F& Setting:
PC-Fax

Fi Resolution: IFime [200x200) j

Faix Options... |

To access the Send a fax Configurations screen

1 Place the document face up inthe ADF. The SmartUl screen will
pop up.

2 Right-click the Send a fax and click on Configuration. Click the
Modify Settings button to view the configuration screen of the
SmartUl.

3 Tosave your settings, click OK.
—OR—
To go back to the factory default settings, click the Restore
Defaults button.

Scanner settings

From the pull-down list, select the scanning mode that is appropriate
for the type of file: Faxing, Filing and Copying; Text for OCR,;
Photos; Photos (High Quality); Photos (Quick Scan); Custom;
Draft Copy or Fine Copy.

To change any of the settings for this mode, click Modify Settings.
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PC-FAX Settings

PC-Fax
FAX Resolution—Fine (200 x 200)
1 To change the fax options, click the FAX Options button.
The PC-FAX Properties screen appears:
For Windows® 98/98SE/Me and Windows NT® WS 4.0

PCFAX on BRUSB: Properties HE
Devica Options |
Letter 8% 217 in Paper Size
Letter 8% 511 in j
Orientation
& Parrait!

" Landscape

A

Resolution
& 200200 dpi

£ 200100 dpi
Restare Defaults | About |
0K | Camedl | il | Hew |
For Windows® 2000 Professional
Basic |
Eaper Size T ~
1 Orientation & Potrait
© Landscaps
Letter Fiesolufion & 2004200 dpi
83%x1Tin £ 2004100 dpi
Default Apout
oK. I Cancel | Help |

2 Selectthe Paper Size and Orientation (Portrait or Landscape)
and click OK.

@/ To go back to the factory default settings, click the Restore
Defaults or Default button.
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Using the Windows®-Based
SmartUI

(For Windows® XP)

@/ PC-FAX function is not available for mx2100.

SmartUl

The SmartUl is a software utility that allows you to quite easily, with
very few mouse clicks, access the most frequently used scanning
applications. Using the SmartUl eliminates the need to manually
launch the specific applications and allows you to scan a document
directly to a folder on your computer. The SmartUl provides four
categories of operations:

1 Scan directly to a file, E-mail, word processor or graphics
application of your choice.

2 Enhanced copy functions, such as Four/Two or One-on-One
Copying.

3 pcC Faxing using the PC-Fax software.

4

Custom buttons allow you to configure a button to meet your
own application requirements.

Smartl] @
Hardware Gection  Seftware Section |
Scan Copy Exit
| User Guids
Scan To File - Copy oneto one i —
=)= Restore
s Outlook Express =f Copytwotoone Scan To File
= &
B Microsoft =f2 Copyfourtoone Scan To File
| WordPad =

1‘12 Microsoft Paint Scan To File
y

v AutoLoad Pop-UP

Imagistics (2100 USB

In the Task Tray right-click on the SmartUl ®; icon and select Show
to have access to the SmartUl window.
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AutoLoad the SmartUI

The SmartUl is initially configured to automatically load each time
Windows® is started. When the SmartUl is loaded the SmartUl *;
icon will appear in the task bar. If you don’t want the SmartUlI to load
automatically, you can turn AutoLoad off.

How to turn off Auto Load

1 Right-click the SmartUl ®%; icon in the Task Tray and select

Show.

2 The main SmartUl window appears. Please look at the bottom
of the window for a check box labelled “AutoLoad Pop-up”.

Hardware Section  Software Section ]

Scan

Scan To File

Outlook Express

Microsoft
WordPad

1‘5 Microsoft Paint
i

N}

v AutoLoad Pop-UP

Copy

P Liser Guide
== Copyone to one =
% Py = Restore

Custom

E ¥
=1l 5l

E ¥
= i

Copy U tolic Scan To File

Copy four to one

Scan To File

Scan To File

Imagistics (2100 USB

3 Uncheck the AutoLoad Pop-Up option to prevent the SmartUlI
from automatically loading every time Windows® is started.
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SmartUl features

The SmartUIl control center gives you the ability to configure the
hardware Scan key on your machine such as “Scan to File”. The
“Scan to File” feature allows you to scan a document directly to your
hard disk and choose the file format and destination folder without
having to run any other applications. Select which section you want
by clicking on the appropriate tab.

Hardware Section  Software Section

Scan
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Auto Configuration

During the installation process the SmartUl checks your system to
determine the default applications for E-mail, word processing and
graphics viewer/editor.

For example, if you are using Outlook as your default E-mail
application, the SmartUl automatically will create a link and a
scanning application button for Outlook.

You can change the default application by right-clicking on any of the
scan buttons in the SmartUIl and then clicking Configuration. Select
the Configuration tab and from the Application pull down menu select
a different application. For example, you can change the E-mail scan
button from Outlook Express to Outlook by changing the application
that is listed.

Scan to OCR El
Scanaction  Configuration ] Sean Settings |
Aplication: [Mirasft WordPad |
Link. Preferences
Famat: | J
Foller:
~
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Hardware Section: Changing the Scan
to button configuration

When the SmartUl is displayed, you can access the Hardware
Section window to reconfigure the Scan button on your machine.
Click the Hardware Section tab at the top left of the SmartUI screen.
(See Using the scan key (For USB or Parallel interface cable users)
on page 3-18.)

Hardware Section | Software Section |

Hardware Buttons Exit

Scan To E-mail User Guide

Scan To File
Scan To Image
Scan To OCR

Imagistics (<2100 USB
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Scan to E-mail

To configure the Scan to E-mail feature left-click on the Scan to
E-mail button and the following screen will appear. You have the
ability to change the configuration that includes the destination
E-mail application, attachment file and the scanner settings.

Scan to Email E|

Scanacticn  —onligurstion I ScanSett\ngs]

Applicatior: |Eul\mk Ewpress ﬂ

Link references
Fermal | J

Folder

Cacel

To change the destination E-mail application you use the Application
pull down list to select the compatible E-mail application, which is
installed on your system.

If you wish to change the attachment file type click on the Link
Preferences button to display a list of file types.
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Scan to File

Hardware Buttons

Scan To E-mail

Hardnare Section | Software Section |

Scan To File

Scan To Image
Scan To OCR

Imagistics (2100 USB

Exit

User Guide

Restors

To configure the Scan to File feature, left click on the Scan to File

button and the following screen will appear.

Select the file type for the saved image by selecting from the Format
pull down list. You can save the file to the default PaperPort® folder

Scan to File El

ScanAction  Configuration ] Scan Semngs}

Application: | =l
Fomat | PaperPort Image ltem " max) |
Falder:

@ PapePatt

" Other Folder

|CADocuments and SettingstAdministratorsMy Documents\t

Brawse

Cancel

so the file appears in PaperPort® or you can select another
folder/directory by clicking the Browse button.

5-7 USING THE WINDOWS®-BASED SMARTUI




Scan to Image

Smartl] EJ

Hardnare Section | Software Section |

Hardware Buttons Exit

Scan To E-mail User Guide
Restore
Scan To File
I Scan To Image E
Scan To OCR

Imagistics (2100 USB

To configure the Scan to Image feature left-click on the Scan to
Image button and the following screen will appear. You can change
the configuration, which includes the destination image format or
document application.

Scan to Image El
ScanAction  Configuration ] Scan Settings 1
Application: (=i A= -
~
Microsoft WordPad N
MNatepad =
Outlook Fxpress (v
Format: I =1
Folder.
o)
r
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To change the default settings of the scan, click on the Scan

Settings tab.

Scan to Image

Scan Action | Configuration Scan Setings |

Color Mode: | 24-bit Color

Resalution ‘ 200

PBaper Size: |44 - 210 » 297 mm

EBrightness
Darken

Contrast
0

Restore Defaults

&
=]
-
Lighen
I 10‘0
Cancel

You can set Color Mode to Black & White or 8-bit Gray (for sx2100)
—OR— Black & White, 8 bit Gray or 24-bit Color (for fx2100 or

mx2100).

The resolution can be changed from 100 to 1200 dpi. You can define
the size of the paper you’re using, and you can adjust the brightness
and contrast of the image before scanning.
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Scan to OCR

Smartl] EJ

Hardnare Section | Software Section |

Hardware Buttons Exit

Scan To E-mail User Guide
Scan To File
Scan To Image

Restors

Imagistics (2100 USB

To configure the Scan to OCR feature left-click on the Scan to OCR
button and the following screen will appear. You can change the
configuration, which includes the destination applications.

Scan to OCR El
Scanaction  Configuration ] Sean Settings |
Aplication: [Mirasft WordPad |
Link. Preferences
Famat: | J
Foller:
~
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You have the option to send your scan as a different file type. You
can select the application from the File Type window according to
your needs.

Send To Options - Microsoft WordPad g|

Program Links 1

Send Image ltem As

File type:  |Windows Wite i
150 Tt bat
ASCI Sroart ket
Convert Imal 2SI Std bt
E

4

£3 KN

OCR:
v

Settings.

¥ Include icon on Send To bar

QK Cancel | Help ‘

You have the option to choose your OCR setting from Single
column output to Auto orient page.

OCR Settings

[~ Auto orient page

v Single column output

Cancel
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Software Section

The Software Section contains four groups of scan to buttons. Each
section has a number of different buttons which are predefined for
the most frequently used applications. The Scan section contains
four buttons for Scan to File, Scan to E-mail, Scan to Word Processor
and Scan to Image applications. The Copy section contains four
buttons for N to 1 copying. The Fax section button is for sending
faxes using the PC-FAX application and the Custom section
contains three buttons with which you can assign your own function.

Smartl] @
Hardware Section  Software Section ]
Scan Copy Fax SR

- User Guids
Scan To File =F=| Copyonetoone fd” PC-FAX —elaaice
2= Restare

Custom
Outlook Express % Copy two to one

_j Microsoft = m: Copy four to one
L WordPad

4 ——— “y Microsoft Paint

Scan To File

Scan To File

Scan To File

v AutoLoad Pop-UP

Imagistics (2100 USB
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Scan

*1 Scan to File —enables you to scan directly to a disk file. You can
change the file type and destination directory, as needed.

*2 Scan to E-mail (Default: Outlook Express) —enables you to scan
a page or document directly into an E-mail application as a standard
attachment. You have the option of selecting the file type and
resolution for the attachment.

*3 Scan to Word Processor (Default: MS WordPad) —enables you to
scan a page or document, automatically run ScanSoft® OmniPage®
OCR and insert the text (not graphic image) into a word processing
program. You have the option of selecting the destination word
processing program, such as WordPad, MS Word, Word Perfect or
whichever word processing program is installed on your computer.

*4 Scan to Graphic Application (Default: MS Paint) —enables you to
scan a page directly into any graphic viewer/editor application. You
can select the destination application, such as MS Paint, Corel
PhotoPaint, Adobe PhotoShop, or any kind of image editor
application you already have installed on your computer.

Copy

Copy (Copy one to one)—allows you to use the PC and any
Windows® printer driver for enhanced copy operations. You can scan
the page on the machine and print the copies using any of the
features of the machine printer driver—OR—you can direct the copy
output to any standard Windows® printer driver installed on the PC
including network printers.

Four/Two to One Copy—enables you to use the Four/Two on
One-page features of the fx2100 printer driver to copy four/two
document pages onto a single output page.
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Fax (For fx2100 and sx2100 only)

Send a Fax (PC-FAX)—enables you to scan a page or document
and automatically send the image as a fax from the PC using the
PC-FAX software.

Custom

Scan to File—These buttons have been pre-programmed for the
Scan to File feature. You can change the configuration of each of
these buttons to meet your specific requirements by right-clicking on
a button and following the configuration menus.
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Scan to File

The Scan to File button allows you to scan an image and save it in a
specific file type to any directory on your hard disk. This allows you
to easily archive your paper documents. To configure the file type
and save to directory right-click on the Scan to File button and click
Configuration.

The Scan Action tab is set to File and should not be changed.
Scan to File El

Scan Action | Configuration | Scan Setings |
Scan Type

¢ application
& fig
" OCR

" E-mail

Cancel
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To change the configuration click on the Configuration tab.

Scan to File El
ScanAction  Configuration IScan Semngs}
Application: | =l
Fomat |Paper’url Image Item [*. max] j
Falder:
& PapePart
" Other Folder
|C*Documents and Settingstinboxy Documents' iy Papert
Browse

Select the file type for the saved image by selecting from the Format
pull down list. You can save the file to the default PaperPort® folder
so the file appears in PaperPort®, or you can select another
folder/directory by clicking the Browse button.

You can change the default setting by selecting the Other Folder
button and then clicking Browse and selecting the folder in which you
wish to save your files.
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Scan to E-mail

The Scan To E-mail is automatically configured to your default E-mail
application. To change the default E-mail application or attachment
file type, right-click on the E-mail button and select “Configuration”.

The Scan Action tab is set to E-mail and should not be changed.

Scan to Email EJ

Secan Action I Conhguralionl Scan Sellmgsl
Scan Type
r

o~
I

" E-mail

Cancel

To change the E-mail application click on the Configuration tab. From
the Application pull down list, select your preferred E-mail
application.
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Scan to Email PX|

Scanacticn  —onligurstion I ScanSett\ngs]

Applicatior: |Eul\mk Evpress j

Link Zreferences
Feimal | J

Folder.

Cancel

To change the file type of the attachment click the Link Preferences
button to set up links. Check the Convert attachments to specified
file type box and then select the appropriate file type from the pull
down list.

Send To Options - Outlook Express E‘
Program Links }

Items are e-mailed as file attachments
Iv Convert attachments to specified file type

Convert
" All documents and image items:
" PaperPort image iterns (MAX] only

File type: | PaperPort BrowserViewable [+

FaperF'oit Image [tem [ max]
I Combin PaperPart Browser¥iewable [* him
PaperPart Self-Viewing [".exe)
PaperPart 5.0 Image Item [ max|
PaperPart 4.0 Image Item [*. max|
PaperPart 3.0 Image Item [* max]
\Windows Bitmap [ bmp)
FC Paintbrush [ pex]
A/ PC Multi-page [*.dex)
JPEG [*ipal
¥ Include icon o TIFF - Uncompressed [*.f]
TIFF - Group 4 [*tif]
TIFF Multi-page - Uncompressed [*)

TIFF Multi-page - Group 4 [*.tf]

= ﬁ@{m
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File attachments

Items are mailed as file attachments using the file type you have
selected.

Convert attachments to specified file type—Click this check box if
you want to change the file type of attachments.

All documents and image items—Click this check box if you want to
convert all scanned images to the same file type.

PaperPort® image items (MAX) only—Click this check box if you
want to convert only attachments that are PaperPort® MAX files.

Combine items into single file, if possible—Click this check box if you
want to combine all the attachments into one file. With this box
unchecked each scanned page will be saved in its own individual file.

File type—Select from the pull-down list the type of file you want the
scanned images to be saved in.

PaperPort® Image ltem (*.max)
PaperPort® Browser-Viewable (*.htm)
PaperPort® Self Viewing (*.exe)
PaperPort® 5.0 Image ltem (*.max)
PaperPort® 4.0 Image ltem (*.max)
PaperPort® 3.0 Image ltem (*.max)
Windows Bitmap (*.bmp)

PC Paintbrush (*.pcx)

PCX Multi-page (*.dcx)

JPEG (*.jpg)

TIFF-Uncompressed (*.tif)

TIFF Group 4 (* .tif)

Multi-Page -Uncompressed (*.tif)
Multi-Page - Group 4 (*.tif)
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Scanner settings

You have the ability to change the scanner settings used to create
the file attachments. Click on the Scan Settings tab and select the

appropriate settings.

Scan to E-mail El
Scan Action | Configuration Scan Setings |
Color Mode: [ Black. & White =
Besalution:  [200 =
PaperSis:  [44-210% 297 rm =l
EBrightness J‘ 0 o f '
Darken Lighten
Contrast H‘ o f
I 100
Figstare Defaults
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Scan to OCR (Word Processing
program)

Scan to OCR converts the graphic page image data to text which can
be edited by any word processor program. You can change the
default word processor program (example: Word Pad instead of
Word) and file type. You can also choose another OCR software
package besides the OmniPage® OCR which is built into
PaperPort®.

To configure Scan to OCR right-click on the WordPad button and
select Configuration. The Scan Action tab is set to OCR and should
not be changed.

Scan to OCR @
Sean Action | Configuration | Soan Settings |
Scan Type
c
o
& 0cA
o

To change the word processing application click on the Configuration
Tab. You can select the destination word processing application from
the Application pull down list.
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Scan to OCR El

Scanaction  Configuration ] Sean Settings |

Aplication: [Mirasft WordPad |
Link. Prefererces

Famat: | J

Folder:

Cancel

To change the program link preferences click the Link Preferences
button.

Send To Options - Microsoft WordPad &‘

Program Links ]

Send Image Item As

File type:  [\windows wiite uri j

ol

Convert Image to Text with

OCR PaperPort OCA ~|

Settings...

Bl =f®

[V Include icon on Send Ta bar

oK Cancel | Help |

File Type—From the pull-down list, select the file format you want to
use for documents.

OCR—Select the OCR application from the OCR pull down list.
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Scan to Graphics application
(example: Microsoft Paint)

The Scan to Graphics Application allows you to scan an image so
you can edit the image. To change the default graphics application
right-click on the button and select Configuration.

The Scan Action tab is set to Application and should not be changed.

Scan to Application

Sean Action | Configuration | Scan Sefings |
Scan Type

& Application
" Eile
" OCR

" E-mail

X

To change the configuration of the destination application click on

the Configuration Tab.

Scan to Application

Scan Adtion  Configuration lgm Seftings |

Application: [ Microsott Paint

Link Preferances

Format

o
=1

')'7%

X
=l
L]
Cancel
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To change the destination application select the appropriate
application from the Application pull down list.
To change the other configuration options click the Link Preferences

button.
=

Send To Options - Microsoft Paint

Program Links I

¢l

¥ Reduce image ta soieen resolution (95 dpi]

¥ Show waring if item has annotations

If the: item is updated. annotations become a
peimanent part of the image.

i i

Jv Update original item if item sent is modified

I

¥ Include icon on Send To bar

11§ I Cancel | Help |

This option enables you to reduce image to screen resolution
(96dpi), show a warning if the item has annotations, update the

original item if sent item is modified, if needed.
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Copy

The copy buttons can be customized to allow you to take advantage
of the features built into the Imagistics printer drivers to do advanced
copy functions such as n-in-1 printing.

The Copy buttons are automatically linked to the default Windows®
printer driver. You can set any printer as the default printer including
non-Imagistics printers. Before you can use the Copy buttons you
must first configure the printer driver by right-clicking on a Copy
button and selecting Configuration.

Copy one to one El
Scan Satings |
ColorMod: [ EXENETEN =
Resoltion: 100 [=|
Paper Size: [a4. 2104297 =l
"
Brightress  + 4 ' '
Lighten
Darken
Contrast s . . o o ‘J
0 100
Restore Defaults Copy options:

In the Scan Settings window you can select the color mode,
resolution, paper size, brightness and contrast settings to be used.
To finish the Copy button configuration you must set the printer

driver. Click the Copy options button to display the printer driver
settings.

@/ The copy options screen will vary depending upon which model
you purchased.
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& Imagistics fx2100 USB Printer Properties

Basic | Advanced

a4
210% 237 mm
1 Mulipls Page Normal

Orientation (@) Portrait

O Landscape
Copies E
Papet Source

J [ cancel | [ Hep |

[ o

=

Select the number of Pages Per Sheet from the Scaling selections.
As an example to configure the section Copy button to copy two
pages to one you must select 2 in 1.

@& You must configure each of the copy buttons before they can be
used.

& Imagistics 2100 USB Printer Properties

Basic | Advanced

210 % 237 mm
12
Border Line
Orientation (@ Poitrait
O Landscape
i =
s B

Paper Source

Eirst Page Auto Select

Other Pages Same as First page

Media Type Plain Paper b

[ ok J[ cancel J[ hen |
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Fax setting (PC-Fax using the Fax
Driver) (For fx2100 and sx2100 only)

The machine includes a PC-Fax driver, which allows any Windows®
Application to send a Fax as simply as printing a document. The
SmartUl automatically configures the Fax button to use the PC-FAX
driver no user configuration is required.

The Scan Action tab is set to Application and should not be changed.

Scan to Fax

Scan Type
 pplcaliori
£ Fie
£ OCR

" E-mail

Scan Action | Configuration | Scan Setings |

X

Cancel

To change the PC-FAX settings click the Link Preferences button,

found in the Configuration tab.

Scan to Fax

Scan Action  Canfiguration ] Sean Settings |

Application: [PC-Fax

Link Preferences

X
=
|
Cancel
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FAX settings

PC-FAX

Send To Options - PC-FAX X
Program Links 1
E ; ~ W Autamatic page orientation
p— Fax printer driver:
L = | PCFeX onNeDn |
‘w | Setup...
Y ]
./
W Include icon an Send Ta bar
Ok Cancel | Help |

To change the driver settings, click on the Setup button.

Select the Paper Size, Paper Source. If you need more customized
setup, click on the Options button.

Orientation

Automatic

0K
Paper . —]
Sz s

Source: |Auto Select - Options

& PC-FAX Properties

Basic |

1

Letter
Gkxllin

Paper Size =
Orientation (* Partrait

" Landscape
Resolution ¢ 200200 dpi

" 200x100 dpi

Default ‘ About

0F. H Cancel ][ Help

]

Select the Paper Size, Orientation (Portrait or Landscape) and
Resolution (200x200 dpi or 200x100 dpi), and click OK.

To return to the factory default settings, click twhe Default button.
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Custom: User-defined buttons

There are up to three Custom buttons on the SmartUI. You can set
your own preferences and configuration to fit your required
application.

To configure a Custom Button right click on the button and then click
Configuration. The configuration window will appear. You have four
function choices Application, File, OCR and E-mail.

Application: This setting will link the Control Panel button to any
button which appears on the PaperPort® Send to Bar. Please see the
PaperPort® help file for more information regarding PaperPort®
compatible applications.

File: This setting allows you to save a scanned image to any
directory on local or network hard disk. You can also select the file
format to be used.

OCR: Scanned documents will be converted to editable text files. If
you have a third party OCR software package installed on your PC
you can select it. The default OCR software is OmniPage® which is
built into PaperPort® 8.0 SE. You can also select the destination
word processor and file format for the editable text.

E-mail: Scanned images will be attached to an E-mail message.
You can choose which E-mail package to use if you have more than
one installed on your system. You can also select the file type for the
attachment and create a quick send list of E-mail addresses chosen
from your default E-mail address book.

Customizing a user-defined button

To configure a Custom button right-click on the button and then click
Configuration. Please follow the following guide lines for Custom
Button configuration.

1. Select the Scan Action
Select the type of scan by clicking the appropriate button.
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Custom button1

X

Sean Action | Configuration | Scan Sefings |

Scan Type

" Application
« g
" OCR.

" E-mail

2. Select Configuration for the Scan Type.

To configure the scan operation click on the Configuration Tab.
Depending upon which Scan Type button you selected you will see
a different Configuration Tab list of settings.

Application:
Select the destination application program from the pull down list.

Custom buttoni El
ScanAction  Configuration IScan Semngs}
Application: ([T L
Link Preferences
Format | J
Falder:
(o)
iy

Click on Link Preferences to set the Send to options. You can select
the application from the scroll menu on the left.
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Send To Options - Microsoft WordPad
Program Links ]

Send Image ltem &s

vl

NILD

File type: | Windows ‘wiite wri j

Convert Image to Text with

OCR PaperPart O

Bl={s

¥ Include icon on Send To bar

CA ~|

oK Cancel Help

File:

Select the file format from the Format pull down list. You can either
send the file to the default PaperPort® directory or select your own
destination directory by selecting Other Folder. Use the Browse
button to select the destination directory.

Scan to File

Scan dction  Configuration ] Sean Settings |

X

Applicatior: |

[sraines |

I

Eoimat |Papaanrt Image Item [ max]

Folder:

i+ PaperPart
¢ Other Folder

[

Browse

|C:\Documenls and SettingshinboxiMy DocumentsyMy Paperf

Cancel
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OCR:

Select the destination word processing application program from the
pull down list.

Custom buttoni El
Scan Action  Configuration IScan Settings |
Applicatior: [Micraseft WerdPad |
Link Preferences
Format | J
Falder:
(o)
iy

Click on Link Preferences and select the destination Application from
the scroll menu on the left. Select the File Type from the File Type
pull down list. You can also choose another OCR application from
the OCR pull down list if another is installed on you system.

Scansoft® OmniPage® is installed as part of the PaperPort® 8.0 SE
application.

Send To Options - Microsoft WordPad E‘
Program Links ]
I Send Image Item As
% File type:  [\windows wiite uri j
Convert Image to Text with
OCR PaperPort OCA ~|
Settings...

Bl =f®

[V Include icon on Send Ta bar

oK Cancel Help
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E-mail:

Select the destination E-mail application program from the pull down
list.

Custom buttoni El

ScanAction  Configuration ] Scan Semngs}

Application: | Outlack Express j
Format | J
Falder:

[

(a8

Cancel

Click on the Link Preferences button to configure the Send To

E-mail options. You can select the File type and Quick Send E-mail
address list.

Send To Options - Outlook Express z‘
Program Links \

ltems are e-mailed as file attachments.

[~ Convertattachments to spacified fils type

il

':;;m

&
-

13 | ] =]
1

[¥ Include icon on Send To bar

oK Cancel Help
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3. Select Scan Settings.

You can select the scanner settings from each of the Scan Type
options for the Custom buttons. You have the option to select Color
Mode, Resolution, Paper Size and Brightness and Contrast settings.

Custom buttoni El

Scan Action | Configuration Scan Setings |
Color Mode: | 24:bit Color =l
Besolution: ‘ 200 hd
PaperSe:  [34- 2104287 El
EBrightness J‘

Darken Lighten
Convisst T, b . ...

0 100

Restore Defaults
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Using Remote Setup
(For £x2100 and sx2100 only)

(For Windows®)

Remote Setup

The Remote Setup application lets you set up your machine by using
the ease and speed of programming on your PC. When you access
this application, the settings on your machine will be downloaded to
your PC and displayed on your computer screen. If you change the
settings, you can upload them directly to the machine.

@/ You can't use the Remote Setup application if your machine is
only connected to a Network with the optional Network LAN
board. (See Web Based Management in the Network User’s
Guide.)

5 Remote Setup Program

etup TCPAP Upper Tray [Letter 2

Evport import Pint oK Cancel Apply

OK button

When you click OK, the process of uploading the data to the machine
begins. The Remote Setup program is closed if an error message is
displayed, enter the correct data again and then click OK.

Cancel button

The Cancel button clears your changes and exits the Remote Setup
application without uploading any data to the machine.
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Apply button

The Apply button uploads the data to the machine, but stays in the
Remote Setup application so you can make more changes.

Print button

The Print button prints the selected items on the machine. You
cannot print the Remote Setup changes until you click the Apply

button to upload the new data to the machine. Then you can click the
Print button to get an up-to-date printout.

Export button

Click the Export button to save your current settings to a file.
Import button

Click the Import button to read the settings from your saved file into
the Remote Setup screen.

@/ You can use the Export and Import buttons to save and use
several sets of settings for your machine.
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Using PC-FAX software
(For £x2100 and sx2100 only)

(For Windows®)

PC-FAX sending

The PC-FAX feature lets you send a file from your PC.
You can create a file in any application on your PC, and then send it
as a PC-FAX. You can even attach a cover page note.

All you have to do is set up the receiving parties as Members or
Groups in your PC-FAX Address Book. Then you can use the
Address Book Search feature to quickly find them to address your
fax.

The maximum amount of faxes that can be sent as “broadcast” using
PC-FAX is 50 fax numbers.

B PC-FAX s available in Black & White only.

B If you are using Windows® XP, Windows NT® 4.0 or
Windows® 2000 Professional, we recommend that you are
logged on with administrator rights.
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Setting up user information

@/ You can access the User Information from the FAX Sending
dialog box by clicking [& .
(See Sending a file as a PC-FAX using the Facsimile style on
page 7-16.)

PC-FAX Setup PIx

on] Sending } Speed Dial [Faczimile style only] }

Hame: |Juhn Doe

LCompary: |Intemationa\ Spring Board Assoc,

Department: |U55

Phone Mumber: |SDS-555-1 212

Fax Number: |5I]E-555-1 212
E-mail: |JDDe springboad.ong
Address 1 [123 Rose Hill Driver
Address 2 [Patsvite, Mo 02388

Cancel

1 From the Start menu, select Programs, Imagistics xxxxxx
(where xxxxxx is the model name), and then select PC-FAX
Setup.

The PC-FAX Setup dialog box will appear:

2 You must enter this information to create the Fax Header and

Cover Page.

3 Click OK to save the User Information.
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Sending setup

From the PC-FAX Setup dialog box, click the Sending tab to display
the screen below.

PC-FAX Setup PIX

User Information  Sending l Speed Dial [Faczimile style only] ]

Dial Setting
Outside line access:

Header Metwork PC-Féx
¥ Include header [ Enable

| |

The location of the address book can be changed from the PC-FAx Setup window.
This can be accessed from the main PC-FAx transmission screen.

Uszer interface
" Simple style

+ Facsimile style

(] 8 | Cancel |

The include header option sends an additional page of information
along with fax or E-mail data which contains user and subject
information.

The user has the choice of two user interfaces: Simple style or
Facsimile style. To change the user interface select the interface
setting you want: Simple style or Facsimile style.
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Outside line access

If you need to enter a number to access an outside line, enter it here.
This is sometimes required by a local PBX telephone system (for
example, if you must dial 9, to get an outside line in your office).

Include header

To add header information to the top of the fax pages you send,
check the Include header box.

Addressbook file

You can select more than one database file to use with the Address
Book. To select you must enter the path and file name of the
database file.

—OR—

Use the Browse button to find the database to select.
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User interface

In the Sending tab, select user interface.
You can choose the Simple Style or the Facsimile Style.

Simple style

PC-FAX BEE
5% P
¥ Cover page On 2l
_Io ]
Clear |

Facsimile style

s‘ Cover Page On (P}

Speed Dial
1 )(2){ 3 102030040050

. Pause (-} . Redial (R)

B g .Elear L .Address Book
(D
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Speed-Dial setup

From the PC-FAX Setup dialog box, click the Speed Dial tab. (To
use this feature you must select the Facsimile Style user interface.)

Uzer Information 1 Sending Speed Dial (Facsimile style only) ]
Address Book Speed Dial
Marme Fax Mo MNarme Fax
I sales 31 John Roler 908-704-;
3 Jahn Roller 908-704-231 2 JoeSmith 908555
3 Jae Smith 905-555-123 02 Sales
[ s
[1s
>0s
[+
s
s
[J1o
< > < >
ok Cancel

You can register a Member or Group on each of the ten Speed-Dial
buttons.

To register an address in a Speed-Dial button:
1 Click the Speed-Dial button you want to program.

2 Click the Member or Group you want to store on the Speed-Dial
button.

3 Click Add >> to save it.
To clear a Speed-Dial button:

1 Click the Speed-Dial button you want to clear.
2 Click Clear to erase it.
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The Address Book

From the Start menu, select Programs, Imagistics, xxxxxx (where
xxxxxx is the model name), and then click PC-FAX Address
Book.

The Address Book dialog box will appear:

%] Address Book

File Edit Help

0B = &
Mame ‘ Fax E-Mail

Qsales
3 108 smith 905-
E Johin Roller
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Setting up a Member in the Address Book

In the Address Book dialog box you can add, edit and delete stored
information of Members and Groups.

1 In the Address Book dialog box, click the (€] icon to add a
Member.

The Address Book Member Setup dialog box will appear:

Address Book Member Setup

Hame: ﬂ |Joa Sith Title: |Mr.
Company: | Imagistics International, Inc.
LDepartment: Sales Jab Title: ’W
Street Address: |1DU Some Street
Lity: ’7 State/Pravince: ’Mi
Zip Code/Post Code: ’088077 Country/Begion: ’USAi
Business Phare: 9055551234 Hame Phone:
[ 055551234 Mabile Phone: [
E-Mail |ioe.smith@""""".com
MFC E-Mail Address: |

’T‘ Cancel |

2 Inthe Member Setup dialog box, type the Member’s information.
Name is a required field. Click OK to save the information.
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Setting up a Group for Broadcasting

If you often send the same PC-FAX to several Members, you can
combine them in a Group.

1 Inthe Address Book dialog box, click the icon to create a

Group.
The Group Setup dialog box appears:
Group Hame 3 |Saled
Auwailable Mames Group Members
John Raller
Joe Smith
>
Add »» | << Remove |
0k | Cancel |

2 Type the name of the new Group in the Group Name field.

3 In the Available Names box, select each Member to be
included in the Group, and then click Add >>.

Members you add to the Group will be added to the
Group Members box.

4 Atter all the members you want have been added, click OK.
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Editing Member information

1 Select the Member or Group you want to edit.
2 Click the edit ] icon.

3 Change the Member or Group information.

4 Click OK to save your changes.

Deleting a Member or Group

1 Select the Member or Group you want to delete.
2 Click the delete [ icon.
3 When the Confirm ltem Delete dialog box appears, click OK.

Exporting the Address Book

You can export the whole Address Book to an ASCI| text file (*.csv).
Orif you wish, you can select and create a Vcard that will be attached
to that Member’s outgoing E-mail. (A Vcard is an electronic business
card that contains the sender’s contact information.)

To export the whole current Address book:
If you are creating a Vcard, you must first select the member.
If you select Vcard in Step 1, Save as type: will be Vecard (*.vcf).
1 From the Address Book select File, point to Export, and then
click Text.
—OR—
Click Vcard and go to Step 5.

2 From the Available ltems column, select the data fields you
wish to Export and then click Add >>.

@/ Select the items in the order you want them listed.
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3 i you are exporting to an ASCII file, select the Divide Character
- Tab or Comma. This selects between a Tab or Comma to
separate the data fields.

4 Select OK to save the data.

Select ltems E]

Select items in the order pou want them to be listed.
“f'ou can select the separator character to be inserted between items.

Available tems Selected ltems

M are A
Title

Company

Department Add s>

Job Title

Sheet Address

City

State/Province

Zip Coda/Post Cods =
Country/Fegion
Business Phone

Divide Character

& Tab

~
amie oK Cancel ‘

5 Type the name of the file, and then select Save.
Save As @

Savein [ () My Documents | F B
I Adobe

|y Documenti PaperPort

My Recent | Eigene PaperPart-Dokumente

Documents |- e documents PaperPort

?L‘ I3 Mijn PaperPort-documenten
I)Mina PaperPort-dokument

Deskiop |1 documentos de PaperPort

- By pusic

__J |33y PaperFort Documents

2y Pictures

My Documents

2

My Computer

)

Save
Cancel

My Netwark  Fils name: ]
Places

Lo Led

Saveastpe  [Teutfiles {"cov}
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Importing to the Address Book

You can import ASCII text files (*.csv) or Vcards (electronic business
cards) into your Address Book.
To import an ASCII text file:

1 From the Address Book select File, point to Import, and then

click Text.
Click Vcard and go to Step 5.
Select ltems El
Select the fields from the Available Ibems list in the same arder they are listed in the
Impart text file.
“'ou must select the separator character uzed in the Import text file.
Available tems Selected ltems
M are A
Title
Company
Department Add s>
Job Title
Sheet Address
City
State/Province << R
Zip Code/Post Code =
Country/Fegion
Business Phone b

Divide Character

&+ Tab

~
amie oK Cancel ‘

2 From the Available ltems column select the data fields you
want to Import, and click Add >>.

From the Available ltems list select the fields in the same order
they are listed in the Import text file.

3 Select the Divide Character - Tab or Comma based on the file
format you are importing.

4 710 import the data click OK.
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5 Type the name of the file, and then select Open.
Open @

Lookjne [ () My Documents | F B
I Adobe

|y Documenti PaperPort

My Recent | Eigene PaperPart-Dokumente
Documents |- e documents PaperPort

T2 I3 Mijn PaperPort-documenten

Gl

I)Mina PaperPort-dokument
Deskiop |1 documentos de PaperPort
- By pusic

’J |33y PaperFort Documents

2y Pictures
My Documents

My Metwork — File name: [ | Open
Places
Files of type: [ Test fles " covt k2 Cancel

@/ If you selected a text file in Step 1, the Files of type: will be
Text file (*.csv).
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Setting up a Cover Page

From the PC-FAX dialog box click []. To access the PC-Fax Cover
page setup screen. (See Sending a file as a PC-FAX using the
Facsimile style on page 7-16.)

The PC-FAX Cover Page Setup dialog box will appear:

¥ Cowver page On

Tao Comment Clear

Hame : |Tarn Magoya

LDepartment : Sales
LCompary : Imagistics Intemational, Inc

Fram

Farmn

Mame : [lohnDee

* Tppe1 " Type2
TEL: 908-555-1212
FAs: 908-555-1212 I Impart BMP file Browsze.
E-Mail : JDoe springboad. org File name Cvipage
Department : LISE Alignment & | oft

" Center

Company : Interational Spring Board Ass © Right
Address] : 123 Rose Hill Driver ™ Wallpaper
Address? Fotsville, NJ 03588 I Count cover page

Preview.. | Default | (n]: | Cancel
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You can enter information in each field

@/ If you are sending a fax to more than one recipient, the recipient
information will not be printed on the Cover Page.

To

From

Comment

Type the comment you want to add to the cover page.

Select Cover Page Form

Select the cover page format you want to use.

Import BMP file

You can insert a bitmap file, such as your company logo, in the cover
page.

Use the browse button to select the BMP file, and then select the
alignment style.

Count cover page

When the Count Cover Page box is checked, the Cover Page will be
included in the page numbering. When this box is not checked, the
Cover Page will not be included.
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Sending a file as a PC-FAX using the Facsimile
style

1 Create afilein Word, Excel, Paint, Draw or any other application
on your PC.

2 From the File menu, select Print.
The Print dialog box will appear:

General
Select Printer
2 Imagistics Fx2100 USE 2 PaperPort
< magistics 2100 USE Printer 4 [eng
23 PaperPort Color
= il =]
Stas  Ready [ Pint to file
Location:
Comment USBE Find Printer...
Page Range
[oL] Nurber of copies: [T %]
Selection Current Page
O Pages: 1-68535 Collate ! !
Enter either a single page number or a single @
page range. For example, 512
[Pt ][ concet ][ ppy |

3 Select PC-FAX as your printer, and then click Print.
The Fax Sending dialog box will appear.

ﬁ} Cover Page On (P)

Speed Dlal

. Pause () . Redial (R)

. B g .Elear (] .Address Book
(D
BE o
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4 Enter the fax number using any of the following methods:
B Using the dial pad enter the number.
B Click any of the 10 Speed-Dial buttons.
B Click the Address Book button, and then select a Member
or Group from the Address Book.
@/ If you make a mistake you can click Clear to delete all the
entries.

5 Toinclude a Cover Page, click ;s Cover Page On, and then
click the Cover Page L] icon to enter or edit the Cover Page
information.

6 Click Start to send the fax.
@/ If you want to cancel the fax, click Stop.

Redial

If you want to redial a number, click Redial to scroll through the last
five fax numbers, and then click Start.

Sending a file as a PC-FAX using the Simple style

1 Createafilein Word, Excel, Paint, Draw or any other application
on your PC.

2 From the File menu, select Print.
The Print dialog box will appear:

& Print E]EJ
General
Select Printer
¢ 2 Imagistics X2 100 USB 23 PaperPort
¥ Imagistics x2100USE Printer 4 [oNged
2aPaperPort Calor
< b
Status Ready [ Fint to fil
Lacation:
Comment USBE Find Printer...
Page Range:
©a Number of copies: [1 %
O Pages: 1-68535 ! !
Enter either a single page number or a single @
page range. For example, 512
Pint | [ Cancel | [ pply |
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3 Select PC-FAX as your printer, and then click OK.
The FAX Sending dialog box will appear:

PC-FAX BEE
. e
¥ Cover page On ﬂ
To |
Clear

4 In the To: field, type the fax number of the recipient. You can
also use the Address Book to select destination fax numbers by
clicking the To: button. If you made a mistake entering a
number, click the Clear button to delete all the entries.

5 TosendaCover Page and note, click the Cover Page On check
box.

@/ You can also click the icon to create or edit a cover page.

6 When you are ready to send your fax, click the Send icon.
7 1f you wish to cancel the fax, click the Cancel &9 icon.
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Setting ug PC-FAX receiving
(Windows™ 98/98SE/Me/2000 Professional
and Windows NT® WS 4.0 only)

Running PC-FAX Receiving

From the Start menu, select Programs, Imagistics xxxxxx (where
xxxxxx is the model name) and then select ‘PC-FAX Receiving’.

The PC-FAX | ¥ @XE&maa jcon wil appear on your PC Task
bar for this Windows® session.

Setting up your PC

1 Right-click the PC-FAX | & EREIM 060 on your PC
Task Bar, and then click PC-Fax RX Setup.

2 The PC-Fax RX Setup dialog box will appear:

PC-Fax RX Setup E3
Fing Delay I1 i

Save file to IC:\PHDGHAM FILESIMAGISTICSY  Browse

File Format ¢ mar(Default Required for use with PaperPart]
=it

7| Blapiwave filewhen receiyving Fis

‘wiave File I s

™ &dd to Startup folder

Cancel |

3 In Ring Delay, select the number of rings before you want your
PC to answer Incoming calls.

4 nsavefile to, use the Browse button if you want to change the
path where PC-FAX files will be saved.
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5 InFile Format, select .tif or .max for the format the received
document will be saved in. The default format is .tif.

If you want to, you can check the Play wave file when
receiving FAX check box, and then enter the path.

7/ To load PC FAX receiving automatically when you start up
Windows®, select the Add to Startup folder check box.

Viewing new PC-FAX messages

E gE
Each time you start to receive a PC-FAX, the icon will flash
blue and red. Once the fax has been received the icon will remain
red. The red icon will change to green once the received fax has
been received.

1 Run PaperPort®.
2 Open the Fax Received folder.
3 Double-click any of the new faxes to open and view them.

@/ The title of your unread PC message will be the date and time
until you assign a file name.
For example “Fax 2-20-2002 16:40:21.tif
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Receiving a fax into the PC

(Windows® XP only

)

How to receive a fax automatically

Before you can start receiving faxes, please install the appropriate
Windows® XP driver (Windows® XP In-box driver or Imagistics
Windows® XP driver). After the driver is installed, refer to the

following information to configure
receiving.
1 To activate Faxing receiving,
Tasks menu.

your Windows® XP PC for Fax

click Set up faxing in the Printer

"% Printers and Faxes E'E'E'
File Edit Miew Favorites Tools  Help :,'
. \ 7y <
€ > le 7 Search | Folders El
Address |CH‘J Printers and Faxes i | Go
A~ e
Printer Tasks %
- . Imagistics
Add a prinker F+2100 USE
&5 Setup Faxing
v

2 The FAX services will be installed on your PC.
()

Windows Components Wizard

Configuring Components

.
E several minutes, depend

ing on

Setup is making the configuration changes

Please wait while Setup configurss the components. This may take
i ed

< you requested

the campanents select
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3 A Fax icon will then appear in the Printers and Faxes folder. If
the Fax icon does not appear, click Install a local fax printer in
the Printer Tasks menu.

";l

File Edt Yiew Favorites Tools Help

T ) Search Falders -
&

Address |5 Prinkers and Faxes - a Go
~ @ —
Printer Tasks f-.ﬁ L 4_
[E] Add @ printer Imagistics Fax

Fx2100
# ] Send afax

v

4 Select the Start, All Programs, Accessories,
Communications, Fax, Fax Console.

@/ If you have not configured your fax connection, the following
screen will be displayed.

Enter your details, ensuring you specify the outside line access
number if necessary and click OK.

Select the My location radio button if it is not selected and then
click OK.

5 The Fax Configuration Wizard starts. Click Next.

Fax Configuration Wizard E|
Welcome to Fax Configuration
Wizard

Thiz wa: zerd helps you conligue your compuler b send and
||||||||||

To conbrise, chek tha Ned bullon
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6 Enter the sender information, and then click Next.

Fax Configuration Wizard E‘

Sender Information
Enter sender information that will appear on far cover pages:

Youfulnawe: | | Faxnumber

L 1]

E-mal address: |

Tie [
Ofekosioe | | Depatient
Wemephone [ | Wokshne

Address:

[ <Back [

New> | [ Cancel |

7/ Select the Imagistic machine in the Please select the fax
device pull-down list. Click to select the Enable Receive check
box. Specify the number of rings before your machine will
attempt to answer the fax. Click Next.

Fax Configuration Wizard E‘

Select Device for Sending or Receiving Faxes

Enable Send
Enable Receive

() Marnual answer

(5 Automatically answer after fings

Select the device that pou want to use to send or receive faxes

Flease select the fax device

<Back |

Hews | [ Cancel
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8 Enterthe Transmitting Subscriber Identification (TSID), and
then click Next.

Fax Configuration Wizard

]

Transmitting Subscriber Identification (TSID)
Enter the Transmitting Subseriber [dentification [TSID) to be used to identify your
computer to & fax recipient,

The TSID is transmitted when you send a fax, and usually consists of @
fa nurber and a business name.

T5ID:

[ «Back J[_Mewr | [ Concel |

9 Enter the Called Subscriber Identification (CSID), and then
click Next.

Fax Configuration Wizard

Called Subscriber Identification [C51D)
Enter the Called Subscriber [dentiization [C31D] t be used ta identify paur
computer to a fa# sender

The CSID is transmitted when you receive a fax, and usualy consists of
a fax number and a business name:

C3i

<Back [ MNew> | [ Cancel
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10 select if you print a received fax or save it in a folder, and then
click Next.

Fax Configuration Wizard

Routing Options
Speecify rauting options for incoming Faxes.

\When a fat is received
[ Print it on:
[ Stare 2 copy in a folder:

j ) Suecssstuly eceived favse e stored nthe Inbow archive of Fa Coniole.
Choass this option to save an additional copy of the fa in the folder specifed.

<Back [ Mes> | [ Cancel
Fax Configuration Wizard @
Completing the Fax Configuration
Wizard
auhave suceessfull completed the Fas Cofigurstion
Wizard
Cortiguration Summary -

Devices canfiguied to send fases:
Imagistios 42100 LISE
The TSID of these devices is Fax.

Devices configuied to receive fares
Imagistics 142100 LISE
Devices are configured ta automatically answer
incariing s cals after 2 ings.
The CSID of these devices is Fax. N

To close this wizard, click Finish,

[ ¢Back [ Fieh | [ Cancel |

@/ When PC-FAX Receiving is active, you cannot run the Remote
Setup utility. To use Remote Setup, check off Enable Receive
in Step 7.

For information on how to use PC-FAX Sending and Receiving,
please refer to Help in the Fax Console.

The PC-FAX installation is now complete.
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How to view the received faxes

Faxes that are received into the PC will appear in the Fax Console.
Click Start, point to All Programs, Accessories,

Communications, Fax, and then click Fax Console to open the Fax
Console. In the left pane, expand the Fax folder (if it is not already

expanded).
#® Fax Console g@g|
File Edt View Tools Help
H e b@E E;
B B Fax (5] Start Time TSID Caller I
3 Incomin g
Inby

&5 Outbox
Senk Items

For Help, press F1 1 Item 55 Ready

The Fax folder contains the following folders:

The Incoming folder contains faxes that are currently being
received.

The Inbox folder contains faxes that have been received.
The Outbox folder contains faxes that are scheduled to be sent.

The Sent Items folder contains faxes that have been successfully
sent.

USING PC-FAX SOFTWARE (FOR FX2100 AND SX2100 ONLY) 7 -26



Using your machine with a
Macintosh®

Setting up your USB-equipped Apple®

Macintosh®

@/ B Before you can connect the machine to your Macintosh®,
you must buy a USB cable that is not longer than 1.8 metres.
Do not connect the machine to a USB port on a key

board or a non-powered USB hub.

The features supported by the machine will depend on the operating
system you are using. The chart below shows which features are

supported.

Feature Mac 0S® Mac 0S® X

8.6 9.X 10.1 10.2.1 or

greater™!

Printing Yes Yes Yes Yes
Scanning (TWAIN) Yes Yes No Yes
PC-FAX sending Yes Yes Yes Yes
(fx2100 and sx2100
only)
Remote Setup No No Yes Yes
(fx2100 and sx2100
only)

*1 For Mac OS® X 10.2 users, please upgrade to Mac OS® X 10.2.1

or greater.
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Using the printer driver with your
Apple® Macintosh®
(Mac OS® 8.6 - 9.2)

To select a Printer:
1 Open the Chooser from the Apple menu.

= (thonser=——————H

Connect to:
%2100

AppleShare Irnagistics Laser

b,
d b

LazerWriter 2

Background Printing: @ On O Off

@ Active

=l | AppleTalk R
() Inactive 7.6.

(%)

2 Click the Imagistics Laser icon. On the right side of the
Chooser window, click the printer you want to print to. Close the
Chooser.

To print a document:

1 From the application software such as Presto!® PageManager®,
click File menu and select Page Setup. You can change the
settings for Paper Size, Orientation, and Scaling, and then
click OK.

%2100 202 0K “
Paper Size: @ Letter O A4
) Legal ) Executive

LT S

Orientation : Scaling : % (_Hep |
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2 From application software such as Presto!® PageManager®,
click File menu and select Print. Click Print to start printing.

fx2100 2.0.2 Print “

Output :

covtes: [1]

Pages : @ All ) From: I:I To: I:I
Address

Resolution: ) 300dpi @ 600dpi ) HQ 1200

Paper Source: [Auto Select Rd|

Media Type : Plain Paper - Default
[ Toner Save Mode 4 Gray Scale Save Settings

&

If you want to change Copies, Pages, Resolution, Paper Source
and Media Type, select your settings before clicking Print.

Device Options allows you to select Duplex.

Device Options

Layout: @ Pages per Sheet

Duplex: [JPrint on Both Sides

Use Duplex Unit

Binding Offset

(1] 21 1]8 [
i +T4 a4 £

Manual Duplex

Cancel

1
2

[

inch

mm

@/ Automatic Duplex is only available with the fx2100 or mx2100.
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Using the Printer Driver with Your
Apple® Macintosh® (Mac OS® X)

Choosing page setup options

1 From application software such as Presto!® PageManager®,
click the File menu and select Page Setup. Make sure your
Imagistics machine is selected in the Format for pop-up menu.
You can change the settings for Paper Size, Orientation and
Scaling, then click OK.

Settings: | Page Attributes =

Format for: | fx2100 N

Imagistics Laser
Paper Size: = Letter T]
8.50 in. x 11.00 in.

Orientation: El El
100 %

Scale:

:‘E Cancel ¥ oK

2 From application software such as Presto!® PageManager®,
click File menu and select Print. Click Print to start printing.

Printer: | fx2100 ?‘
Presets: = Standard ?‘
Copies & Pages ?1
Copies: |1 @Collated
Pages: @ All
O From: |1 to: |1
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Specific settings

Set the Media Type, Resolution, and other settings.
Press Copies & Pages to select settings you want to change.

Printer: | fx2100 o

Presets: | Standard I

v Copies & Pages
Layout
Output Options fcollated
Duplex
Paper Feed
Print Settings
Send Fax
Secure Print

Summary Preview { cancel ¥ G Print ‘

r Save Custom Setting /

P

Duplex (For fx2100 and mx2100 only)

Printer: | %2100 a
Presets: | Standard a
= -Duplex m
E[)uplex
@ Use Duplex Unit ) Manual Duplex
Eﬂ:j @ Flip on Long Edge
i O Flip on Short Edge
o Frroriend 4 p
:_’/ Preview [ Cancel
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Print settings

Printer: | fx2100

4 4

Presets: = Standard

Print Settings ?1
— Quality
O Normal (300 dpi)

| @ Fine (600 dpi)

O Super Fine (HQ1200)

Media Type : = Plain Paper a
[ Toner Save Mode

-,'-?\ " Preview Cancel F Print ‘

S — e L J

Using the PS driver with your Apple®
Macintosh®

To use the PS driver on a Network, see the Network User’s
Guide on CD-ROM.

@/ To use the PS driver with a USB cable, you need to set the
Emulationto BR-Script 3 (Menu, 4, 1) before connecting
the USB cable. (See Setting the Emulation Selection on page
1-18.)

@/ The PS driver does not support the following functions:

H HQ 1200
B Secure Print
B PC-Fax Sending

USING YOUR MACHINE WITH A MACINTOSH® 8-6



For Mac OSP® 8.6 to 9.2 Users

1 For Mac 0S® 8.6 to 9.04 Users:
Open the Apple Extras folder. Open the Apple LaserWriter
Software folder.
For Mac 0S® 9.1 to 9.2 Users:
Open the Applications (Mac OS® 9) folder. Open the Utilities
folder.”

0 =———oMacintossh D =——=08

I==—— @ Apple Bxtras=—————H1 8

“fr
W
@

Systern Folder Internet [~]
@ Apple Lagerwriter Software AppleScript ColorSync Extras
Utilities
4 |M Firewire Font Extras larmeqa
Mac 03 Runtime For Java Map Control Panel Monitors Extras Folder |
-
«[Iif Dz

* The screens are based on Mac OS® 9.04.
2 Open the Desktop Printer Utility icon.

He=—————— [fj Apple LaserWriter Software =——=[H1H

M

Desktop Printer tility

[+
S

[
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3 Select Printer (USB), and then click OK.

New Desktop Printer

With | LaserWriter 8 ¥

Create Desktop...

Printer (AppleTalk) |~ |
Printer {LPR}

Printer {no printer connection)
Printer (USB)

Translator {PostScript)

{0

Create desktop printer for printer uzing USE
connection.

=3

4 Click Change... in the PostScript™ Printer Description (PPD)
file.

Select your Imagistics machine, and then click Select.

0"———————————Untitled I="—"————8

- PostScript™ Printer Description (PPD) File

&2, Auto Setup
Generic Change...

- USB Printer Selection

<cunspecified>> Change...
Desktop Frinter Usage : Frint to printer ™ <<unspecified>> * Select a Postscript™ Printer D [ption Fil
With Frinter Driver : Laseririter electa Postscript™ Printer Descrintion Hile:

E [ R Printer Descriptions i] — MacintoshH..
red
D. Imagistics [x2100

Eject

— Select II

M

Printer Model:
Imagistics Fx2100 BR-Script3
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5 click Change... in the USB Printer Selection.
Select your Imagistics machine, and then click OK.

Untitled 1

- PostScript™ Printer Description (PPD)File

Auto Setup
Imagistics fx2100 Change...

~ USB Printer Selection

<tunspecifiedss Change...

Desktop Printer Usage: Print to printer "fu2100"

USB Printer

With Printer Driver : Laserwriter 8

Select a USB Printer:

Crea [FZ100

Madel: F:2100

6 Click Create....

O

Untitled 1

~ PostScript™ Printer Description (PPD) File

. Auto Setup

Imagistics f+2100 Change... I
~ USB Printer Selection
Imagistics 12100 Change... |

Desktop Printer Usage : Print to printer'f2100"

“With Printer Driver : Laser'writer 8
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7 Enter your machine name, and then click Save.

= Macintoshi.
Breio =
= Macintosh ﬂ
Save desktop printer as:
i =
8 Select Quit from the File menu.
" & [ Edit_Help
New £
Open... 30
Close 3BW
Save 35
Save As...
Revert

9 Click the model name icon on the Desktop.

10 Select Set Default Printer from the Printing menu.
" @ File Edit View special [[FTTTFY Help

+ Start Print Queue
Stop Print Queue

Change Setup...

v Show Manual Feed Alert
Set Default Pinter %L
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For Mac OS® X users

You need to install the PS driver using the following instructions.

@/ If you use a USB cable and your Macintosh is “Mac OS® X”, only
one printer driver for a machine can be registered in Print
Center.

@/ If an Imagistics Native Driver is already listed in Printer list, you
will need to delete it and then install the PS driver.

@/ To use the PS driver with a USB cable, you need to set the
Emulationto BR-Script 3 (Menu, 4, 1) before connecting
the USB cable. (See Setting the Emulation Selection on page
1-18.)

1 Select Applications from the Go menu.

E 8' Finder File Edit View & Window Help BE=

Computer NCEC
Home CEH
iDisk CE
Favorites >
Applications CHEA
Recent Folders >
GCo to Folder... B~
Back #*[
Connect to Server... 3K
2 Open the Utilities folder.
8006 | Applications (=
Prg— -
©o Wi M @ @ A
Back View Computer Home Favorites Applications
'y
® i
Preview QuickTime Player Sherlock
Stickies System Preferences TextEdit
H
Utilities
v
A
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3 Open the Print Center icon.

8006 [ utilities =3
@ = (i : =
© FE=m . A @ A
Back View Computer Home Favorites Applications
® A @ f
Key Caps Keychain Access Netinfo Manager
¥ -
MNetwork Utility Print Center ProcessViewer
N —
W & -
SetupAssistant Stuffit Expander Terminal .4
A
4 Click Add Printer... .
8006 Printer List
@ | Name &1 Kind Status
“Delete  { Add Printer... )
A

5 select USB.
e —1
L USE R

800 LPR Printers using IP
(2]
| ¥ Directory Services l
—
..... 3 | kind
( cancel ) Add 4
s
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6 Select your Imagistics machine, and then click Add.

806 Printer List
e
| use :
" FProduer & Kind
B 2100 PostScript printer
1

7/ Select Quit Printer Center from the Print Center menu.

.

Print Center [Ras(i8

Printers

Queue

Window Help

Preferences. ..

Hide Print Center
Hide Others
Show All

Quit Print Center

About Print Center...

88H

30
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Sending a fax from your Macintosh®
application (For fx2100 and sx2100 only)

For Mac OS® 8.6 - 9.2 users

@/ The PS driver does not support this function.

You can send a fax directly from a Macintosh® application by doing
the following:

1 Create a document in a Macintosh application.
2 To send a fax, select Print from the File menu.
The Printer dialog box will appear:

x2100 202 Print II
output;
Copies: EI Option... I

Pages: @Al @ From: To:

Resolution: () 300dpi @ 600dpi ) HQ 1200
Paper Source : [Auto Select hd |
Media Type: [Plain Paper b Default

[ Toner Save Mode [ Gray Scale Save 5Settings

When Printer is selected, the top button shows Print and the
Address button is grayed.

3 From the Output pull-down menu, select Facsimile.

2100 202 ”ﬁ]

Output:

Copies: I:I I:I

Pages : @ All ) From : To:

Resolution: () 300dpi @ 600dpi () HQ 1200

([ ten ]

Paper Source : [Auto Select hd | m

Media Type: [Plain Paper b

[ Toner Save Mode i Gray Scale

When Facsimile is selected, the top button changes to Send
Fax and the Address button will be available.
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4 cClick Send Fax.
The Send Fax dialog box appears:

Send Fax

Input Fax Number : Destination Fax Numbers :

u B
Stored Fax Numbers : ik

Barble 908-477-8888|

Bob 908-869-8888|

Frank 908-236-3888|

Tony 908-569-8888|

Edit -_ [ Delete Save ] [ Cancel ] ” Send Fax ]I

The Send Fax dialog box has two list boxes. The left box shows
all the previously Stored Fax Numbers and the right box shows
the Destination Fax Numbers as you select them.

5 Toaddress the fax, type a fax number in the Input Fax Number
box.

6 When you are finished addressing your fax, click Send Fax.

@/ To select and only send certain pages of the document, click OK
to go to the Print dialog box.

@/ If you click Send Fax without addressing your fax, the following
error message will appear:

No fax number is selected! -
A Click OK to continue, and then select the

Destination Fax Numbers.

Click OK to go to the Send Fax dialog box.
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For Mac OS® X users

@6’ The PS driver does not support this function.

You can send a fax directly from a Macintosh® application by doing
the following:

1 Create a document in a Macintosh application.
2 To send a fax, select Print from the File menu.
The Printer dialog box will appear:

Printer: | fx2100

Presets: | Standard

S

Copies & Pages ?

Copies: 1 aColtated

Pages: ® all
O From: 1 to: |1

@ ! Preview f Cancel F Print ‘

3 Select Send Fax from the pull-down menu.

Printer: | fx2100

S

Presets: = Standard

_| v Copies & Pages
Layout
Output Options !Collated
Duplex
Paper Feed
Print Settings

r Secure Print

‘1 Summary Preview { Cancel @

—

B seve Costom Seting

1 to: |1
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4 Select Facsimile from the Output pull-down menu.

Printer: | x2100 m
Presets: | Standard m
— Send Fax =
Printer
Output : v Facsimile
Input Fax Number :
£ Add
Stored Fax Numbers :
" Address Book
Destination Fax Numbers :
Name Fax#
[ = 5] Jale
Delate
@ ’_’Preview\ ( cancel ¥ f"fmﬂ' "

5 Toaddress the fax, type a fax number in the Input Fax Number
box, and the click Print.

@/ If you want to send a fax to more than one number, click Add
after entering the first fax number. The destination fax numbers
will be listed in the dialog box.

Printer: | fx2100 B
Presets: = Standard Q
— Send Fax [
Qutput : Facsimile a
Input Fax Number :
|  add
Stored Fax Numbers :
{ Address Book
Destination Fax Numbers :
|_Name _Faxit
Bob 999-888-0000
: '; Tai»
Delete
@ (Prev‘rew"  cancel \ f—lﬂm—,
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Drag a vCard from the Mac OS® X Address Book
application

1 Click Address Book button.

2 Drag a vCard from the Mac OS® X Address Book application
to the Destination Fax Numbers filed.

When you are finished addressing your fax, click Print.

Send Fax : 800 Address Book
Output : acimile 3 E=ll=) S
| Group Name
nput Fax Number (RED Barble Bob

i@ oreaones

n i ' work 999-888-0001
Address Book work fax 999-888.0000

work Beb@:ocyyy.com

2y

Bob 999-888-0000
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@/ The vCard used must contain a work fax or home fax number.

@/ When you choose work fax or home fax from the Stored Fax
Numbers pull-down list, only the fax number stored in the
Mac OS® X Address Book for the selected category will be
used. If the fax number is stored in only one of the Mac OS® X
Address Book categories, the number will be retrieved no matter
which category you have selected (work or home).
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Using the TWAIN scanner driver with
your Macintosh®
The Imagistics software includes a TWAIN Scanner driver for

Macintosh®. You can use this Macintosh® TWAIN Scanner driver
with any applications that support the TWAIN specifications.

@/ Mac OS® X Scanning is supported in Mac OS® X 10.2.1 or
greater.

Accessing the scanner

Run your Macintosh® TWAIN-compliant application software. The
first time you use the Imagistics TWAIN driver, set it as the default by
choosing Select Source (or the other menu name to select the
device). Afterwards, for each document you scan choose Acquire
Image or Scan. The scanner setup dialog box will appear.

@/ The screen shown in this section are from Mac OS® 9. The
screen on your Macintosh® may vary depending on your
Operating System.

@/ The method of selecting the source or choosing to scan may
vary depending on the application software you are using.

Imagistics TWAIN

_ Image 224 scanning Area

Resolution: | 200x 200 dpi >
Color Type: | 24 Bit Color >
_ Scanning Area | Letter 85x 11in |,

Unit: Crmm ® inch
— Adjust
{® Custom | AdjustImage

(3 Colorsync
Intent: | Perceptual (Images)

Scanner Profile: :}

[J Use Photo Paper B 85

[ Cancel ] H Start ]| [ PreScan]

a*

(0S 8.6-9.2)
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Scanning an image into your Macintosh®

You can scan a whole page
—OR—
scan a portion after pre-scanning the document.
Scanning a whole page
1 Load the document.

2 Adjust the following settings, if needed, in the Scanner Setup
dialog box:

Resolution
Color Type
Scanning Area
Brightness
Contrast

3 Click Start.

When scanning has finished, the image will appear in your
graphics application.
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Pre-Scanning an image

Pre-Scanning allows you to scan an image quickly at a low
resolution. A thumbnail version will appear in the Scanning Area.
This is only a preview of the image, so you can see how it will look.
The PreScan button will allow you to crop unwanted areas from the
images. When you are satisfied with the preview, click Start to scan
the image.

1
2

Load the document.

Click PreScan.

The whole image will be scanned into your Macintosh® and will
appear in the Scanning Area of the Scanner dialog box:

To scan a portion of the prescanned image, click and drag the
mouse to crop it.

Sl:_anning Area
(s )
Bl &

el —

Insert document in the ADF, if you are using ADF.

Make your adjustments to the settings for Resolution,
Color Type (Gray Scale), Brightness, Contrast, and Size in
the Scanner Setup dialog box.

Click Start.

This time only the cropped area of the document will appear in
the Scanning Area.

In your editing software, you can refine the image.
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Settings in the Scanner window

Image
Resolution

From the Resolution pop-up menu choose the scanning resolution.
Higher resolutions use more memory and transfer time, but produce

a finer scanned image.

Imagistics TWAIN

_ Image
Resolution:

Color Type:

— Scanning Areg

Width: E

Height: E

100x 100 dpi
150 x 150 dpi
v 200x 200 dpi
300x 300 dpi
400x 400 dpi
600x 600 dpi
1200 x 1200 dpi
2400 x 2400 dpi
4800 x 4800 dpi
9600 x 9600 dpi

224

__Scanning A

MM"

za.

-

=
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Color Type

Black & White—Set the image Type to Black and White for text or
line art. For photographic images, set the image type to Gray (Error
diffusion) or True Gray.

Gray (Error Diffusion)—is used for documents with photographic
images or graphics. (Error Diffusion is a method for creating
simulated gray images by placing black dots instead of the true gray
dots in a specific matrix instead of true gray dots.)

True Gray—is used for documents with photographic images or
graphics. This mode is more exact because it uses up to 256 shades
of gray. It requires the most memory and takes the longest transfer
time.

Colors (For tx2100 and mx2100 only)—Choose either 8-bit Color,
which scans up to 8-bit Color or 24-bit color which scans up to 16.8
million colors. Although using 24-bit color creates an image with the
most accurate colors, the image file will be about three times larger
than a file created with 8-bit Color.

Imagistics TWAIN

_ Image 224 _ Scanning Area

Resolution: | 200 x 200 dpi *
Color Type: |[Cam: AT

Gray (Error Diffusion)
— Scanning Are True Gray

i 8 Bit Color
Width: |85 54 it color
Height: [11 ]

Unit: rmm @ inch
_ Adjust

@ Custom | Adjust Image

s ColorSync
Intent: [ Perceptual (Images) s ]

Scanner Profile: L

[ Use Photo Paper 1 3‘5

[ Cancel ] ” Start ll [ PreScan ]
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Scanning Area

Set the Size to one of the following:
Letter 8.5 x 11 in

A4 210 x 297 mm

Legal 8.5 x 14 in

A5 148 x 210 mm

B5 182 x 257 mm

Executive 7.25 x 10.5 in
Business Card 90 x 60 mm

Custom (User adjustable from 0.35 x 0.35 in. to 8.5 x 14 in. or
8.9x8.9mm to 216 x 356 mm)

After you choose a custom size, you can adjust the scanning area.
Click and hold the mouse button as you drag the mouse to crop the
image.

Width: Enter the width of the custom size.

Height: Enter the height of the custom size.

Business Card Size (For fx2100 and mx2100 only)

To scan business cards, select the Business Card size (90 x 60 mm)
and place the business card at the center of scanner glass.

When you are scanning photographs or other images to use in a
word processor or other graphics application, it is a good idea to try
different settings for the Contrast, Mode and Resolution to determine
which settings look the best.
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Adjusting the Image
Brightness

Adjust the Brightness setting to get the best image. The TWAIN
Scanner driver offers 100 Brightness levels (-50 to 50). The default
value is 0, representing an ‘average’ setting.

You can set the Brightness level by dragging the slide bar to the
right to lighten the image or to the left to darken the image. You can
also type a value in the box to set the level. Click OK.

If the scanned image is too light, set a lower Brightness level and
scan the image again.

If the image is too dark, set a higher Brightness level and scan the
image again.

Brightness

i

Contrast

)

|

Cancel] [ oK ]

Contrast

You can only adjust the Contrast level when you have selected one
of the Gray Scale settings, it is not available when you have selected
Black & White as the selected Color Type.

Increasing the Contrast level (by dragging the slide bar to the right)
emphasizes dark and light areas of the image, while reducing the
Contrast level (by dragging the slide bar to the left) reveals more
detail in the gray areas. Instead of using the slide bar, you can type
a value in the box to set the Contrast. Click OK.
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Remote Setup (Mac OS® X)
(For fx2100 and sx2100 only)

The machine Remote Setup application allows you to quickly set up
your machine by taking advantage of the ease and speed of
programming on your Macintosh®. When you access this application,
the settings on your machine will be downloaded automatically to
your Macintosh® and displayed on your computer screen. If you
change the settings, you can upload them directly to the machine.

The ‘Remote Setup’ application icon is in Macintosh
HD/Library/Printers/Imagistics/Utility.

OK

This starts the process of uploading the data to the machine and
exiting the remote setup program. If an error message is displayed
enter the correct data again. Click OK.

Cancel

This exits the remote setup application without uploading the data to
the machine.

Apply

This uploads the data to the machine, but does not exit the remote
setup application.
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Print

This command prints the selected items on the machine. You can not
print the data until it is uploaded to the machine. Click Apply to
upload the new data to the machine and click Print.

Export

This command saves the current configuration settings to a file.
Import

This command reads the settings from a file.
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I Network Scanning
(Windows® 98/98SE/Me/2000 Professional and XP only)

To use the machine as a Network Scanner, the Network board
should be installed into the machine and configured with TCP/IP and
mail server settings if you use Scan to E-mail (E-mail server). You
can set or change Network board settings from the control panel or
with the Professional utility. (Please see the Network User's Guide
on the CD-ROM.)

Network License

This product includes a single PC license. If you purchase an
optional Network LAN board that includes the license for up to 4
additional Users, you can install the Multi-Function Suite including
ScanSoft® PaperPort® on up to 5 PC’s for use on a network. If you
want to use more than 5 PCs with ScanSoft® PaperPort® installed,
please purchase NL-5 which is a multiple PC license agreement
pack for up to an additional 5 Users. To purchase NL-5, please
contact Imagistics.

Registering your PC with the machine

If you need to change the machine that was registered to your PC
during the installation of Multi-Function Suite(see the Quick Setup
Guide), follow the steps below.
1 For Windows® 98/Me/2000
From the Start menu, select Control Panel, Scanners and
Cameras, and then right-click Scanner Device icon and select
Properties to view the Network Scanner Properties dialog box.
For Windows® XP
From the Start menu, select Control Panel, Printers and

Other Hardware, Scanner and Cameras (or Control Panel,
Scanners and Cameras).
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= Scanners and Cameras EHEHE

File Edt Vew Favortes Took Help

Qo ~ () (T Psearch [ rokes | [T

Address | S Searrers and Cameras B> E

Toniagii Tasks 3 Imagistcs 2100 LN

Add an imaging device

Other Places

@ control Panel
() ty Documents
() Shared Documerts
W My Matwork Places

Details

Right-click Scanner Device icon and select properties to view
the Network Scanner Properties dialog box.
2 Click the Network Setting tab in the dialog box and select a

method to specify the machine as a Network scanner for your
PC.

Imagistics fx2100/LAN Properties

| General | Events | Color Management| Nebwork Setting | Scan To Button

" Specify your machine by address
IP &ddress 192 0168 . 1 . 125

Mode Mame IBHN_224‘I 59

Browse |

[ QK ] [ Cancel Apply
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Specify your machine by address

Enter the actual IP address of the machine in the IP Address field.
Click Apply and then OK.

Specify your machine by Name

Enter the machine Node name in the Node Name field.

Click Apply and then OK.

Search from a list of available device

Click Browse and select the appropriate device you want to use.
Click OK.

Click Apply and then OK.

X

Search for Devices

Mode Mame IP Address Model Mame Location

(] 8 | Cancel
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3 Click the Scan To Button tab in the dialog box and enter your
PC Name in the Display Name field. The machine's LCD
displays the Name you enter. Default setting is your PC Name.
You can enter a name if you like.

Imagistics 2100 LAN Properties RIx

General | Everts | Color Management | Metwork Setting | Scan To Buttan

Iv Reqister your PC with the "Scan To" functions at the machine.
Dizplay Mame [Max15 characters)

Thiz name wil appear when the "Scan
ta" menu iz selected at the machine.

"Scan To'" Button Pin number for this PC.

[¥ Enable Fin number pratection

Fin number ['0-'9', 4 digitz] e

Fietype Pin number

[ QK H Cancel ][ Apply ]

4 You can avoid receiving unwanted documents by setting a
4-digit PIN Number. Enter your PIN Number in the PIN Number
and Retype PIN Number field. To send data to a PC protected
by a PIN Number, the LCD prompts to enter the PIN Number
before the document can be scanned and sent to the machine.
(See Using the Scan key on page 9-5 to 9-10.)

NETWORK SCANNING 9-4



Using the Scan key
Scan to E-mail (PC)

When you select Scan to E-mail (PC) your document will be scanned
and sent directly to the PC you designated on your network. The
SmartUl will activate the default E-mail application on the designated
PC for addressing to the recipient. You can scan a black and white
(or color document for fx2100 and mx2100) and it will be sent with
the E-mail from the PC as an attachment.

@/ For Network Scanning the SmartUl selections are used only for
configuring the Scan button. You will not be able to initiate a
Network scan from the SmartUl.

You can change the Scan configuration. For Windows®
98/98SE/Me/2000: (See Scan to E-mail on page 4-10 to 4-11.) (For

Windows® XP: See Hardware Section: Changing the Scan to button
configuration on page 5-5to 5-11.)

1 Load the document.

2 Press Scan.
3 Press @=» or @ to select Scan to E-Mail.
Press Enter. If your machine is mx2100, go to Step 5.
4 Press <= or @ to select pC.
Press Enter.
5

Press <@ or @ to select the destination PC you want to use
for E-mailing your document.

Press Enter.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Enter.
The machine will start the scanning process.
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Scan to E-mail (E-mail server)
(For fx2100 and sx2100 only)

When you select Scan to E-mail (E-mail server) you can scan a
document and send it directly to an E-mail address from the
machine.

You can choose the following format:
For fx2100—PDF or TIFF (Black and White)
PDF or JPEG (Color)

For sx2100—TIFF or PDF (Black and White)

Scan to E-mail (E-mail server) requires SMTP/POP3 mail server
support. (See Network User’s Guide on the CD-ROM.)

(For fx2100)
1 Load the document.

2 Press Scan.
3 Press «=» or @ to select Scan AScan to E-Mail

to E-Mail. Scan to Image
P Ent Scan to OCR
ress Enter. V¥Scan to File
4 Press @=» or @ toselectE-mail (Set AV & Enter
Server.

Press Enter.
5 Press @ or @ to select Change Quality.
Press Enter.

6 Press @ or @ to select Color 150 dpi, Color 300
dpi, Color 600 dpi,B/W 200 dpiorB/W 200x100 dpi.

Press Enter.

If you select Color 150 dpi, Color 300 dpiorColor 600
dpi in Step 6, go to Step 7.

—OR—
If youselectB/W 200 dpiorB/W 200x100 dpi in Step 6, go
to Step 8.
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/ Press @@ or @ to select PDF or JPEG.
Press Enter.

8 Press @ or @ to select PDF or TIFF.
Press Enter.

9 TheLCD prompts you to enter an address. Enter the destination
E-mail address from the dial pad or use the One-Touch key or
Speed-Dial key.

10 Press Start.
The machine will start the scanning process.
(For sx2100)
1 Load the document.

Press Scan.

3 Press @=» or @ to select Scan to E-Mail.
Press Enter.

Press <@» or @@ toselectE-mail Scan to E-mail
Server. E-mail Server #

Press Enter.
5 Press @ or @ to select PDF 200x200dpi, PDF

200x100dpi, TIFF 200x200dpi or TIFF 200x100dpi and
Enter.

6 ThelLCD prompts you to enter an address. Enter the destination
E-mail address from the dial pad or use the One-Touch key or
Speed-Dial key.

7/ Press Start.

The machine will start the scanning process.
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Scan to Image

When you select Scan to Image your document will be scanned and
sent directly to the PC you designated on your network. The SmartUl
will activate the default graphics application on the designated PC.
You can change the Scan configuration. (For Windows®
98/Me/2000: See Scan to Image on page 4-14.) (For Windows® XP:
See Hardware Section: Changing the Scan to button configuration
on page 5-5to0 5-11.)

@/ For Network Scanning the SmartUl selections are used only for
configuring the Scan button. You will not be able to initiate a
network scan from the SmartUl.

Load the document.

Press Scan.

Press <> or @ to select Scan to Image.

Press Enter.

Press «<@» or @ to select a destination you want to send.
Press Enter.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Enter.
The machine will start the scanning process.

D WN =
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Scan to OCR

When you select Scan to OCR your document will be scanned and
sent directly to the PC you designated on your network. The SmartUI
will activate ScanSoft® OmniPage® and convert your document into
text for viewing and editing from a word processing application on the
designated PC. You can change the Scan configuration.

(For Windows® 98/Me/2000: See Scan to OCR (Word Processor) on
page 4-12 to 4-13.) (For Windows® XP: See Hardware Section:
Changing the Scan to button configuration on page 5-5to 5-11.)

@/ For Network Scanning the SmartUl selections are used only for
configuring the Scan button. You will not be able to initiate a
network scan from the SmartUI.

Load the document.

Press Scan.

Press < or @@ to select Scan to OCR.

Press Enter.

Press «<» or @ to select a destination you want to send.
Press Enter.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Enter.
The machine will start the scanning process.

D WN =
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Scan to File

When you select Scan to File you can scan a black and white or color
document and send it directly to a PC you designate on your
network. The file will be saved in the folder and file format that you
have configured in the SmartUl on the designated PC. You can
change the Scan configuration.

(For Windows® 98/Me/2000: See Scan to File on page 4-8 to 4-9.)
(For Windows® XP: See Hardware Section: Changing the Scan to
button configuration on page 5-5 to 5-11.)

@/ For Network Scanning the SmartUl selections are used only for
configuring the Scan button. You will not be able to initiate a
network scan from the SmartUlI.

Load the document.

Press Scan.

Press <@ or @ to select Scan to File.

Press Enter.

Press «<» or @ to select a destination you want to send.
Press Enter.

If the LCD prompts you to enter a PIN Number, enter the 4-digit
PIN Number for the destination PC on the control panel.

Press Enter.
The machine will start the scanning process.

D WN =

Max. 25 clients can be connected to one machine on a Network.
For example, if 30 clients try to connect at a time, 5 clients will
not be shown on the LCD.
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Network PC-FAX software
(For £x2100 and sx2100 only)

To use the machine with Network PC-FAX, the optional Network
board must be installed into the machine and configured with a
TCP/IP address. If you use PC-FAX to an E-mail address, the mail
server settings must also be configured.

Enable Network PC-FAX

To use the machine for Network PC-FAX, see Using PC-FAX

software (For fx2100 and sx2100 only) on page 7-1.

@/ The items described in this chapter are specific items relating to
the Network version of PC-FAX software that is installed from
the Network Applications for Optinonal network board on the
CD-ROM supplied with your machine.

Network PC-FAX can be configured through PC-FAX Setup,
Sending tab.
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Sending setup

In order to use the full functionality of Network PC-FAX it is strongly
recommended that you enable the Network PC-FAX Setup option on
the Sending tab PC-FAX Setup.

1 Accessthe Sending Tab from the PC-FAX dialog box by clicking
123
—OR—
From the Start menu, select All programs, Imagistics xxxxxxx

(where xxxxxx is the model name), and then select PC-FAX
Setup.

2 Check Enable box.

PC-FAX Setup FIx
User Information  Sending ] Speed Dial [Facsimile style nnly]]
Dial Setting
Dutside line access:
Header Metwark PC-FAK
¥ Include header W Enable

The location of the address book can be changed from the PC-FAX Setup window,
Thiz can be acceszed from the main PC-FAX ransmission screen.

Uzer interface

" Simple style

% Facsimile style

Cancel

This software can be used in a network environment and with a
locally connected machine. It is important that when used in a
network environment the Network PC Fax is set to enable.
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Extra options in Address Book

When the Enable Network PC-FAX option is selected, three
additional options appear in the address book contact window.

1 Inthe Address Book dialog box, click the ] icon to add a
member.

The Address Book Member Setup dialog box will appear:

Name 0| Title [

Company: [

Department: ’7 Jab Title: ,7
Strest Address [
City: ’7 State/Province: ,7
Zip Code/Past Code: ’7 Country/Begion: ,7
Eusiness Phone [ HomePhore —
Mabile Phone r

- o ——

[~ E-Mail |

[~ MFCE-Mail ddress: |

0K Cancel

2 Inthe Address Book Member Setup dialog box, type the
member’s information.

Name is required field. You can also enter an E-mail contact
address and machine address for the address book member.

3 To send to this contact it is necessary to specify which is the
preferred method of sending a document to this contact by
checking the Fax, E-mail or machine E-mail Address box next to
the contact.

4 Click the OK button to save the member’s information.

@/ If you wish to send a document to this contact by more than one
method you must create a second contact and select a different
option, Fax, E-Mail or machine Address.
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Using the Network PC-FAX software

The Network PC-FAX feature allows you to use your PC to send any
application or document file as a standard fax. You can create a file
in any application on your PC, and then send it as a Network
PC-FAX. You can even attach a cover page note. All you have to do
is set up the receiving parties as Members or Groups in your PC-FAX
Address Book or simply enter the destination address or fax number
into the User Interface. You can use the Address Book Search
feature to quickly find members to send your fax.

Quick Tips:

Please see Enable Network PC-FAX on page 10-1 before using
Network PC-FAX.

1 Ensure that Network PC-FAX is set to “Enable” in the Sending
tab of Setup. (See Enable Network PC-FAX on page 10-1.)

2 To send an E-mail from Network PC-FAX you can either enter
the E-mail address in the To: field or in the display for Facsimile
Style using the PC keyboard or select the member from the
Address Book. The member must have E-mail selected as the
chosen destination for that member.

3 To send an Internet Fax from Network PC-FAX you can either
enter the Internet Fax address in the To: field or in the display
for Facsimile style using the PC keyboard or select the member
from the Address Book. The member must have machine Mail
Address selected as the chosen destination for that member.

4 To send a Network Fax simply select a member from the
address book or enter the fax number into the User Interface
with the PC keyboard. The member must have Fax selected as
the chosen destination for that member.

@/ Sending a Network PC-FAX to an E-mail address or sending an
Internet Fax requires SMTP/POP3 mail server support.
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Sending a Network PC-FAX from your Macintosh®
application

@/ The PS driver does not support this function.

You can send a fax directly from your Macintosh® application using
the following steps:

For Mac OS® 8.6 - 9.2 users

1 Follow the steps in the Quick Setup Guide.
2 Follow the steps on pages 8-14.

For Mac OS® X users

1 Follow the steps in the Quick Setup Guide.
2 Follow the steps on page 8-16.
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